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IIpo 3arBepaxeHHss IHCTpPykuii Mpo MOpPAAOK BedeHHHA 00JIKY, 30epiraHHs,
BUKOPUCTAHHAL | 3HMINEHHS1 NOKYMEHTIiB Ta iHIIMX MaTepiajbHUX HOCIIB
inpopmauii, mo micTaATh Cay:x00By iHpopManilo, y BUKOHABYOMY KOMITETI
JlebeanHCHKOI MiCBKOI paau

BianosinHo a0 nyHkTty 20 4yacTMHM 4YeTBEpTOi CTaTTli 42, YaCTMHH BOCHMOI
crarti 59 3akony VYkpainum «llpo MicueBe caMoBpsiAyBaHHS B YKpaiHi», Ha
BUKOHaHHS moctaHoBu KaGinety MinictpiB Ykpainu Big 19 sxoBtHs 2016 p. No 736
«IIpo 3aTBepmxeHHd TUNOBOI IHCTPYKIIi MPO MOPSAOK BEICHHS 00JIIKY, 30€piranHs,
BUKOPUCTAHHS 1 3HUILEHHS JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIiB 1HpOpMAIlii,
[0 MICTATH CIY>KOO0BY 1H(pOpMAaIlito», po3nopsmkeHHs rooBu CyMcbKoi 00JacHO1
nepkaBHoi angmiHicTparii Big 15.09.2021 Ne 570-OJ1 «I1po 3aTBepkenns [HCTpyKITii
Ipo MOPSAOK POOOTH 3 JOKYMEHTAMHM, IO MICTSTh CIY»KOOBY iHGOpMAIliio, B
CyMchkilt o0acHi AeprKaBHIM aIMiHICTpaIlii»:

1. 3arBepautu  [HCTPYKIiIO TPO TOPANOK BeACHHS OO0MiKy, 30epiraHHs,
BUKOPUCTAHHS 1 3HUILEHHS JOKYMEHTIB Ta 1HIIMX MarepialbHUX HOCIIB 1HQOpMaIlii,
[0 MICTSTh CITyKO00BY 1H(pOpMaIlit0 y BUKOHABUOMY KoMiTeTi JIeOeTMHChKOI MICHKOT
paau, o TOAAETHCS.

2. Bu3natu TakuM, 110 BTPATHJIO YMHHICTH, PO3MOPSAIKEHHS MICBKOTO TOJIOBH
Bin 13.06.2018 Ne 94-OJ] «IIpo IHCTpyKIit0O TpO MOPSIOK BEAEHHS OOIIKY,
30epiraHHs, BAKOPUCTaHHS 1 3HUILEHHS TOKYMEHTIB Ta IHIIUX MaTepialbHUX HOCIIB
iHdopMarllli, 1O MICTATh CIOyX00BYy 1H(OpMaLil0 y BHUKOHABUOMY KOMITETI
JleGeauHCBbKOT MICBKOT painy.

3. KoHTposb 32 BUKOHaHHSAM L[LOTO PO3NOPSIHKEHHS 3aJIUIIA0 32 COOO0I0.

Micbkuii rojioBa Ouexkcanap BAKJIMKOB



3ATBEP/PDKEHO

Posnopsixenns Jlebe quHCHKOTO
MICBKOT'O T'OJIOBH

16 nmucronaga 2021 poky Ne 177-O/1

IncTpykuis
NPO NMOPSAA0K BeJeHHS 001Ky, 30epiranHs, BAKOPUCTAHHS | 3HUILEHHS
JOKYMEHTIB Ta iHIIMX MaTepiaJbHUX HOCIIB iHdopMallii, 10 MICTATH CJIy:K00BY
iH(popmanio y BUKOHABYOMY KoMiTeTi JlebeamHCHKOI MiCbKOI paau

3arajibHa YacTHHA

1. THcTpykiisi mpo MOPSAIOK BEACHHS OOJIKY, 30epiraHHs, BUKOPUCTAHHS 1
3HMINCHHS JOKYMEHTIB Ta IHIIUX MaTeplajibHUX HOCIiB iH(}opMmalii, 1o MICTATh
cIy>k00BYy iH(OpMaIlil0 Yy BUKOHaBUOMY KoMiTeTi JIeOeqruHChKOT MiChbKOi paau (mai
— IHcTpykiisl) BH3HAYae €IWHI BHUMOTH JO BEJISHHS 0OJiKy, 30epiraHHs,
BUKOPUCTAHHSA 1 3HUIIEHHS IOKYMEHTIB Ta 1HIIMX MaTeplaJbHUX HOCIIB 1H(opMalii
(mam — TOKYMEHTH), 10 MICTATh CIIyOO0BY 1H(GOpPMAIII0 Y BUKOHABUOMY KOMITETI
JlebenuHCHKOT MICHKOI pajau (adl — BAKOHABYUI KOMITET).

2. Y BHKOHaBYOMY KOMITETI YTBOPIOETBCS KOMICIS 3 TUTaHb pPoOOTH 3i
CiIy>k00B0O10 1H(pOpMaIli€ro, sIKa MOCTIMHO i€, MOJOXKEHHS MPO SKy Ta CKIad SKOi
3aTBEPKYIOTHCS PO3MOPSKEHHSIM MiCHKOTO TOJIOBH.

3. OCHOBHUMH 3aBJaHHSMH KOMICii 3 THTaHb pOOOTH 13 CIIy’)kO0BOIO
1H(pOopMallI€lo €:

CKJIAJCHHS Ha MiACTaBl MPOMO3UIIN CTPYKTYPHUX MIAPO3AUIIB BUKOHABYOTO
KOMITETYy Ta 3 YypaxyBaHHSIM BUMOI 3aKOHOJABCTBA IMEPENIKY BiIOMOCTEH, W10
CTaHOBJISITH CIIYKOOBY 1H(pOpMaIlito (1aJli — MepeTiK BiIOMOCTEH), 1 MOJaHHs HOT0 Ha
3aTBEP/IKEHHS MICHKOMY T'OJIOBI;

nepersisiy JOKYMEHTIB 3 rpudom «[ns ciyxO00BOro KOPUCTYBAHHS» 3 METOIO
HOTO0 MiATBEPIKEHHS a00 CKAaCyBaHHS;

pO3MJISIT TOKYMEHTIB 3 TpudoM «Jlyist ciry>k00BOro KOpUCTYBaHHS» HA MPEAMET
BCTAHOBJICHHSI B HHUX BIJIOMOCTEH, IO MICTATHh BIAKPUTY 1HGOPMAIIiIO, sIKA MOXKE
OyTH BUKOpPHUCTaHA MiJ] 4ac ONpAaIlOBaHHS 3alUTIB HA MyOJ1YHY 1H(pOpMaILIilo;

po3ciiAyBaHHs Ha TIJACTaBl pINIEHHS MICBKOTO TOJOBU (DaKTiB BTpaTU
JTOKYMEHTIB 3 Tpudom «Jljis Ciy’KO0OBOro KOPHUCTYBAaHHS» Ta PO3TOJIOIMICHHS
ciry00Boi 1HQOpMallii;

PO3TJIsi MUTAHHS MIOAO0 MPUCBOEHHS rpuda «ljis cirykO00BOTO KOPUCTYBAHHS)
JIOKYMEHTaM, IO MICTATh CIy>XO00BY iH(]opMailito, sika HE NepeadadeHa mepeikoM
B1JIOMOCTEH, 3a OJaHHSAM OC10, SIK1 MIAMUCYIOTh TAKUM TOKYMEHT;

BUBYCHHSI Ta TIPOBEJICHHS OIIHKW MaTepiajiB, 3 SKUMH IJIAHY€E€THCS O3HAHOMUTH
1HO3eMIIiB ab0 5Kl OyAyTh iM mepeaHi.

Odomoe KOMICIIO KepyH4Huil clpaBaMH BHUKOHABYOTO KomiTeTy. [lo ckimamy
KOMICii 3 MUTaHb POOOTH 13 CIIyKOOBOK 1H(HOPMAIIIEID BKIIOYAIOTHCSA MPaIliBHUKA
CTPYKTYpPHHUX MiJPO3JLJIiB BUKOHABUOTO KOMITETY, B SIKUX CTBOPIOETHCS CIIyx)0O0OBa



iHQopMalrisi, a TaKoXK MPAI[iBHUKUA 3arajbHOr0 BUIJIUTY BHUKOHABYOTO KOMITETY,
BIIIUTY MOOLTi3aIiiiHOi, 000OpPOHHOI pOOOTH Ta 3 IMUTaHb HAA3BUYANHUX CHTYAaIllH
BUKOHABYOT'O KOMITETY, apXiBHOTO Bi/ILTy BUKOHABYOTO KOMITETY.

4. Tlepemk BIAOMOCTEH CKJIaNa€ThCS BIAMOBITHO 10 BUMOT YaCTUHU JAPYTOl
ctarTi 6 Ta ctarti 9 3akony Ykpainu «IIpo moctynm mo myOmiuHOi iH(popMalii» Ta
3aTBEP/KYETHCSI  PO3MOPSHKEHHSIM  MICBKOTO TOJIOBH, OINPWIIOAHIOETHCS HA
o(imiitHOMY caliTi MICBKO1 pajiu.

5. [lpaniBHUKHM, SKUM JOPYYEHO ONpPAIbOBYBAaTH JOKYMEHT, IO MICTUTh
CIy>k00BY  1H(oOpMaIlil0o, BHU3HAYAIOTHCS MICBKMM TOJIOBOIO, HOro MEpIIuM
3aCTYITHUKOM, 3aCTyITHUKaMH, KEPYIOUUM CIIpaBaMH BHMKOHABYOTO KOMITETY Y
PE30JIIOLIT 10 TAKOTO IOKYMEHTA.

Uiienn mocTiMHUX a00 TUMYACOBUX KOHCYJIbTATHUBHUX, JOPAJAUUX Ta IHIIUX
JOTIOMDDKHUX OpraHiB BUKOHABYOTO KOMITETY, SIKI HE € ii MpalliBHUKAMU, MOXYTb
MpaioBaTi 3 JIOKYMEHTaMH, IO MICTATh CIyXO00By iHGOpMAII0 Ha TiJCTaBi
PE30ITIOLIIT MICBKOTO TOJIOBH.

6. Opranizailis poOOTH y BUKOHABUOMY KOMITETI 3 JOKYMCHTAMH, IO MICTSTh
CIy>k00BY 1H(pOpMaIliio, MOKJIATAETHCS HA 3aTalbHUM BIJ/ILJI BAKOHABYOT'O KOMITETY.

OO6mik, dopMyBaHHS crOpaB, 30epiraHHs Ta BHUKOPHUCTAHHS JOKYMEHTIB 3
BigMiTKaMu «JIiTep «M» MpOBOAATHCS BIAALIOM MOOLII3aIiHOI, 000pPOHHOI pOoOOTH
Ta 3 MUTaHb HAJ3BUYAMHNX CUTYyaIlill BHKOHABYOTO KOMITETY.

7.3aranpHUN BIIJAIT BHUKOHABYOTO KOMITETY O3HAWOMIIIOE IIpalliBHUKIB
CTPYKTYpPHUX MIAPO3/LIIB, a TaKOX YJIEHIB OpraHiB, 3a3HA4YeHUX y TNYHKTI 5, 3
[HCTpYKIIIEO TIPO TIOPSAAOK BEJICHHS OOJIIKY, 30epiraHHs, BUKOPHUCTAHHS 1 3HUIIICHHS
JIOKYMEHTIB Ta I1HIIMX MaTepiaibHUX HOCIiB 1H(OpMaIli, 1mo MICTITh CIY>KOOBY
iHdopmarrio y BHKOHABYOMY KOMITETI, TI1]] pO3IIHC.

8. JlIokyMeHTaM, 1110 MICTSITh CITy>KOOBY 1H(1)0pMau110 PUCBOIOETHCS TpUd «Jlmst
CIIyK00BOTO KOpPUCTYBaHH:». Ha mokymeHTax, 1Mo MICTAITh CIy>k00By 1H(pOpMaIIio 3
MOOUTI3AIIHHNX TTUTaHb, TOAATKOBO MPOCTABIAETHCS BimMiTKa «JliTep « M.

O.IlutaHHS MmMOAO HEOOXITHOCTI TPUCBOEHHA JOKyMeHTy rpuda «Jls
CITY>K00BOT'0 KOPUCTYBaHHS» BUPIIIYETHCSI BUKOHABIIEM a00 MOCaI0BOI0 0CO0010, sKa
NIJIUCY€E JOKYMEHT, BIAMOBIIHO 10 MEPEITIKY BiIOMOCTEH Ta 3 TOTPUMaHHSAM BUMOT
yacTUHU Jipyroi crarti 6 Ta crarti 9 3akoHy Ykpainu «lIpo moctyn po my6iiyHOi
1H(bOopMaIii».

10. /Io mnpudHATTA pilIeHHS TpO TPUCBOEHHS JOKyMeHTy rpuda «Jlms
CIIy’KO0BOTO KOPUCTYBaHHS» 0COOM, 3a3HauUeHI B MyHKTI 9 111€1 [HCTpyKIIii, MOBUHHI:

1) mepeBipuTH, YW HAICXKHWTh I1HGOpPMAIlsL, SKY MICTUTh JOKYMEHT, [0
KaTeropiii, BA3BHAYEHUX Y YaCTUHI nepiriit crarti 9 3akony Ykpainu «IIpo moctym mo
ny6igHOT 1HpOpMAITiiy;

2) BCTAaHOBUTH, YH HAJICKHUTH BIJIOBIIHA 1HPOpMAIIis 0 TaKoi, TOCTYII 10 SIKOi
3T1HO 13 3aKOHOM HE MOXKe OyTH OOMEKEHO, B TOMY YKCJI1 IIJISTXOM BiJTHECEHHS 11 10
ciry00Boi 1HQOpMallii;

3) mnepeBipUTH JNOTPUMAHHS CYKYIHOCTI BHUMOT, IepeadadyeHuX YaCTUHOIO
npyroro ctarTi 6 3akoHy Ykpainu «IIpo moctyn go myGiaiuHoi iHGOpMaIii».

B okpemux Bumajkax MUTaHHS LIOJI0 HEOOX1THOCTI MPUCBOEHHS JOKYMEHTY
rpuda «J11st ciryK00BOTO KOPUCTYBAHHS» MOKE OYTH PO3TIISTHYTO KOMICIEIO 3 MTUTaHb
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pobotn 13 ciyk00Bot0 1HGOpMAILIEI0 3a TOJAHHSAM TOCAJA0BOI 0coOM, sKa
MiTUCyBAaTUME JOKYMEHT.

11. 3a0opoHs€ETHCS BUKOPUCTOBYBATH I Tepeaadi Ciay»KO0oBoi iH(opmarrii
BIJIKPUTI KaHAJIM 3B’ SI3KY.

Y pa3i BUHUKHEHHS HEOOXITHOCTI B Ilepenadi (HaJICHIIAaHHI) JOKYMEHTIB, IO
MICTATh CITy>KOOBY 1H(pOpPMAIIiI0, IOPUINIYHAM 0CO0aM, TPOMAJACHKAM 00’ €THaHHSIM
0e3 craTycy OpuaudHoi ocobwm Ta (i3muHUM 0co0aM, Ha SIKHX HE TOIIUPIOIOTHCS
BUMOTH 1€l [HCTpyKIIii, ocTaHHI OepyTh Ha cebe MUChMOBE 3000B’sI3aHHS CTOCOBHO
HEPO3roJIONIEHHS OTPUMAHOI CITy>k00BO1 1H(hOpMaITii.

KepiBHUKHN I0pUIUYHUX 0C10, TPOMaJICBKUX 00’ €HaHb 0€3 CTaTyCy OPUIUYHOT
ocoObu Ta (I3UYHI 0COOM 3a PO3TOJIOMICHHS CIy»)K00BOi iHGOpMaIlli HeCcyTh
BI/IMOBIJQIBHICTD BIAMOBITHO J0 3aKOHY.

12. BianoBigaJpHICT, 3a Opradizamito Ta 3a0e3ledeHHs JOTPUMaHHA ¥
BUKOHABUOMY KOMITETI TOPSIAKY BEICHHsS OO0JiKy, 30epiraHHs Ta BUKOPHUCTaHHS
JIOKYMEHTIB, 1[0 MICTSTh CITyK00BY 1H(GOpPMAIIiI0, TOKIAJAETHCI Ha MICHKOTO TOJIOBY.

Ocobu, BUHHI Yy TOpYIIEHHI TOPSAKY BEACHHS OOJIKYy, 30epiraHHs,
BUKOPUCTAHHS 1 3HUIIEHHS JIOKYMEHTIB Ta IHIIUX MaTeplaibHUX HOCIIB iH(dOopMaIiii,
[0 MICTATh CIYXKO00BY 1H(pOpMAIl0, iX BTpaTi a00 PO3TOJIOMICHHI CIy)O00BOi
iH(dopMallii, 1m0 B HUX MICTUTHCS, MPUTATYIOTHCSA A0 JUCHUIUIIHAPHOI a0 1HIIOI
BIIMOBIJAIBHOCTI, IIEpe10aueHOi 3aKOHOM.

13.1limx 4vac poboru 3 JokymMeHTamMu 3 TpudoM «Jlma cayx060Boro
KOPUCTYBaHHS»  3aCTOCOBYIOTHCS  TIOJIOKEHHS ~ 3aKOHOJIAaBCTBAa  YKpaiHw,
PO3MOPSKEHHSI MICBKOTO TOJIOBH, IO PErJIAMEHTYIOTh TOPSAJIOK CKJIQJCHHS Ta
oQOpMJICHHSI OpTraHi3aIlifHO-PO3NOPSAUYUX JOKYMEHTIB y BHUKOHABYOMY KOMITETI
Jlebenuncokoi mickkoi paau, Ta JJCTY 4163-2020.

CtBOpeHHS,  BIANpaBIEHHSA, [EpeJaBaHHA,  OJEp)KaHHs,  30epira”Hs,
00poOJIeHHS, BUKOPUCTAHHS Ta 3HUILIEHHS €IEKTPOHHUX TOKYMEHTIB 3 rpudom « /s
CIIy’KOOBOI0 KOPUCTYBaHHS» Y BUKOHABYOMY KOMITETI 3/IIMCHIOETHCS BIATIOBIAHO /10
BUMOT 3aKOHOJIaBCTBA, M0 PETYJIIOE MUTAHHS POOOTH 3 ICKTPOHHUMH TOKYMEHTaMHU
Ta MUTAHHS €JIEKTPOHHOIO JIOKYMEHTOOOITY.

14. 'V pa3l ndikBigamii BHKOHAaBYOTO KOMITETY PIIIEHHS NpO MOAAJbIIe
KOPUCTYBaHHS TOKyMeHTaMu 3 TpudoM « /st cmy:k00BOTO KOPUCTYBaHHS» MPUAMAE
JIKB1AAaIiiiHa KOMICIS.

15. ApxiBHMH BIIJIIJI BHUKOHABYOTO KOMITETY HQJAa€ KOHCYJIbTALlIMHY Ta
METOJWYHY JIOMOMOTY 3 THTaHb JUIOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTATH
ciry)00BYy 1H(OpMaIrito, MiArOTOBKH CIPaB /10 TIEpelaBaHHs Ha apXiBHE 30epiraHHsl.

IIpuiimaHHs Ta peecTpalis J1OKyMEHTIB

16. [Ipuiimannst Ta peecTpailis TOKyMEHTIB 3 Tpudom «Jis ciayk6oBoro
KOPUCTYBaHHS», KpIM JOKYMEHTIB 3 BIAMITKOIO <«Jlitep «My», 3mailCHIOETBCS
[EHTPaJII30BaHO 3arajbHUM BII1JIOM.

[Topsinok mpuitMaHHsI Ta peecTpallii TOKyMeHTIB 3 rpudom «Jis ciyx060Boro
KOPUCTYBaHHS», AK1 MICTATh BIAMITKH «JIiTep «M» BU3HAYAETHCS LI€I0 THCTPYKIIIETO.

17. 3a00poHsA€TbCS AOCTABIATA Y HEPOOOUMU Yac NOKyMEHTU 3 rpudom «Jls
CIIy’KOOBOTO KOPUCTYBaHHS», KpPIM €KCTPEHUX BUMAJAKIB. Y pa3l HaIXOKEHHS Y
HepoOOUni yac KOHBEPTIB (ITaKOBaHb) 3 JOKyMeHTaMH 3 Tpudom « /s ciayx6oBoro



KOPUCTYBaHHS» BOHU NMPUUMAIOTHCS YEPrOBUM IMPAI[iBHUKOM BUKOHABYOTO KOMITETY,
KWW, HE PO3KPUBAIOUM, TIEpPENac iX 0 3arajbHOTO BIIUTY MM MiAMUC B JKypHAI
00J1iKy KOHBEPTIB (ITaKOBaHb) 32 POPMOIO 3T1THO 3 JOJATKOM 1.

18. Bxigna xopecmonaeHilis 3 Trpudom «Jlis ciyk00BOTO KOPUCTYBAHHS
PO3KPUBAETHCS HAYAIBbHUKOM 3arajbHOTO BTy BUKOHABYOTO KomiTeTy. [lpm
IIOMY TIEPEBIPSIETHCS BIAMOBIHICTH KUTBKOCTI apKyIIliB, MPUMIPHHUKIB, JOJATKIB 10
JTIOKYMEHTIB Ta iX peecTpariiHuX 1HACKCIB 3a3HAYCHUM Ha KOHBEPTI (MTAKOBaHH1) Ta Y
CYHpOBIIHOMY JIUCTI.

19. V BuUKOHAaBYOMY KOMITETI BEIEThCS OKpeMa pEeCTparlisi JTOKYMEHTIB 3
rpudom «Jlns cimy:)kO0BOTO KOPHUCTYBaHHS» Yy 3arajbHOMY BIIAUTI Ta BT
MOOUTI3aIiiiHOl, O00OpOHHOI pPoOOTH Ta 3 TMTaHb HAA3BUYAMHUX CHUTYaIlii.
Hoxymentu 3 rpudom «Jlis cayk00BOro KOpUCTYBaHHS» 3 MOOUTI3AIIMHUX MUTaHb,
IUBUIBHOTO 3aXHCTYy, KOHBEpTH (MakoBaHHA) 3 BiaMmiTkamu «Jlitep «M», 1o
HaOIMIUIM 10 3arajbHOro  BIAAUTY BHKOHABYOTO KOMITETY, IEPEeHalOThCs
HEPO3KPUTHUMHU HadaJIbHUKY BTy MOOLII3a1iitHOi, 000pOHHOI poOOTH Ta 3 MUTAHb
HaJ[3BUYAMHUX CHUTyaIlii BUKOHABYOTO KOMITETY MijJ] PO3MMUCKY B KypHall OOJiKY
nakeTiB (MaKoBaHb) 13 3a3HAYCHHSM JIaTH iX OTPUMAaHHS Ta MPOCTABJICHHSIM MEYaTKU
«J1J1s1 IaKeTIBY.

20. 3a BifcyTHOCTI BKJIaJeHh a00 MOPYIICHHS iX IMITICHOCTI (HEBIAMOBITHOCTI
KUTBKOCTI apKyIIiB, T0JATKIB /10 IOKYMEHTA), MOIIKOIKEHHSI KOHBEpTa (MTaKOBaHHS),
10 TIPU3BEJIO 10 YHEMOKJIMBJICHHSI POUYUTAHHS TEKCTY JOKYMEHTa a00 MO>KJIUBOTO
HECAHKI[IOHOBAHOTO O3HAMOMIJIEHHS 3 HMOTO 3MICTOM, a TaKO0 HEBIAMOBIIHOCTI
PEECTPALIIfHOTO 1HJEKCY JOKYMEHTAa 3a3HAa4yeHOMY Ha KOHBEpTi (MakoBaHHI),
JIOKyMEHT He peecTpyeTbes. [lpu oMy cCKiIamaeTbest akT 3a (OPMOIO 3TiTHO
3 TOJATKOM 2y JABOX MPUMIPHHUKAX, OJWH MPUMIPHUK SKOTO Pa3oM 3 OTPUMaHUMU
JIOKyMEHTaMU HAJICUJIAEThCS BIJMIPABHUKOBI, JAPYTUMA 3alUIIAETHCS Y 3arajibHOMY
B1J1J11J11 BAKOHABYOT'O KOMITETY.

21. Hapmicmani He 3a aapecord MTOKyMeHTH 3 rpudom «Jlis ciaykO00BOTro
KOPUCTYBaHHS» MOBEPTAIOTHCS BIAIPABHUKOBI 0€3 TX PO3TIISLY.

22. Ilim gwac peectpamii BXigHOTO JTOKyMeHTa 3 TpudoM «Jljis ciryk00BOTO
KOPUCTYBaHHS» Ha TEPIIOMY HOTO apKyIll 3a JOMOMOTOI0 INTamIla 3aralbHUM
BIJIIIJIOM BUKOHABUOTO KOMITETY MPOCTABIAETHCS BIAMITKA MPO HAAXOMKEHHS 13
3a3HAYCHHSAM CKOPOYEHOTO HAMMEHYBaHHS YCTaHOBH — OJIepKyBada ITOKYMEHTAa,
pEeECTpaIfHOTO 1HAEKCY, naTH (y pa3i TepMiIHOBOTO BUKOHAHHS — TOJIMHU 1 XBUJIMHN)
oJIep>KaHHS TOKYMEHTA.

VY pa3i HagxomKeHHS KOHBepTa (MakoBaHHsS) 3 BigMmiTkamu «Jlitep «My», a
TaKOX 3 BIIMITKOIO «OCOOMCTO» BIAMITKA MPO HAIXOIKEHHS MPOCTABIAETHCS
Oe3mocepelHbO0 Ha KOHBEPTI (MMaKOBaHHI) 13 3a3HAYEHHSM IMOPSAKOBOTO HOMEpa
KOHBepTa (MMaKOBaHHS) 3a JKypHAJIOM OOJIIKY KOHBEPTIB (MTAaKOBaHb) Ta JATH HOTO
oJIep KaHHS.

23. O0IK eNeKTPOHHUX HOCIiB 1H(OpMalli, KHAT Ta IHIOUX BHJAHb, SIKI €
ToAaTKaMu 10 BXIJHOTO CYHPOBIAHOTO JIMCTA, BEAETHCS OKPEMO BiJ BXIJTHUX
TOKyMeHTIB. Ha cynpoBigHOMY JIMCTi, SIKMH JOJIy4a€eThCs 1O BIJAMOBIIHOI CIpPAaBH,
3arajlbHUM BIJJIIJIOM BHKOHABUOT'O KOMITETY MPOCTABJISIOTHCS HOMEP O0OJIIKOBOI
dbopmu, TOPSIIKOBUM HOMED 1 J1aTa B3SATTS J10JaTKa Ha OOJIIK.


http://zakon2.rada.gov.ua/laws/show/736-2016-%D0%BF/paran288#n288

24. Peectpaliisi BXITHUX, BUXITHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 Tpudom «Jls
CITy>k00BOTO KOPHUCTYBAaHHS» 3AIMCHIOETHCS OKPEMO BiJ JTOKYMEHTIB, K1 HE MICTSTh
CIy>k00BY iH(pOpMaIIiio, 3 TOTPUMAHHIM BUMOTH MO0 OJHOPA30BOCTI PEECTpAILi.

[Ipy 1pOMYy 40 peEECTpAIIfHOTO I1HACKCY JOKYMEHTa JOJAEThCS BiAMITKA
«JICK», nanpuxmna;

«251/04-12 JICK; 09-05/456 ICK; 123 JCK».

Ha moxymeHTax 3 MOOUTI3AIliHHUX TWTaHb TEPEN PEECTPAIliiHUM I1HACKCOM
TIPOCTABIISIETCS BiIMITKA «M» HampUKIaI;

«M/251/04-12 1CK».

BuximHoMy CympoBiIHOMY JIMCTy Ta KOXXKHOMY JOJAaTKy IO HBOTO
MIPUCBOIOETHCS BIIACHUHN pEECTPALITHUN 1HIEKC.

BxinHoMmy cynpoBiAHOMY JHUCTY Ta JO0JaTKaM J0 HbOT'O Ha ManmepoBUX HOCISIX
MIPUCBOIOETHCA OJIMH HOMEp. Ha KoKHOMYy 10AaTKy Ha JIMIbOBOMY OOILll MEPIIOro
apKyIila MPOCTABJISIETbCS BIMITKA, HATPUKJIIA/:

«Jlo Bx. 1172/03-15 JACK Bix 01.09.2016».

Ha nopatkax, 1o mijyisiratoTh MOBEPHEHHIO, TaKa BIAMITKA MPOCTABIISIETHCA HA
3BOPOTHOMY OOLll OCTAHHBOTO apKylla JOKYMEHTA.

CymnpoBiIHUIA JHUCT, 1[0 Ma€ MPHUMITKY «0e3 moaaTKa-BiIkpuTa iH(opMalisy,
TAKOXX PEECTPYETbCA B peecTpaliiHux Qopmax, 0 BHUKOPUCTOBYIOTHCSA IS
peecTpallli TOKyMEHTIB, III0 MICTATh CIIyKO0BY 1H(hOpMAIIIIO.

25. Peectpaitisi  1oxkymeHTIB 3 rpudom «Jlis cirykO0BOTO KOPHCTYBAHHS
3MIIMCHIOETHCS B ’KypHajax 3a (OpMOIO 3TiTHO 3 JojaTkamu 3 1 4.

Kypnanu peectparii JOKyMeHTIB 3 TpudoM «Jliist ciyO0BOro KOpUCTYyBaHHS»
0 OpMIISIFOTHCS TTPAIIBHUKOM, BIANOBIAAIBHUM 3a pOOOTY 3 JOKYMEHTaMu 3 Tpudom
« st cimy>k60BOTO KOPUCTYBAHHS.

Apkyuri SKypHaJliB TOBUHHI OyTH MpPOHYMEpPOBaHI, MPOIIWTI HUTKAMU Ta
orneyaTaHl IIIIXOM HAaKJICIOBaHHS Ha KIHIII HHUTOK IIanepoBHX Hakieok. Ha
3BOPOTHOMY OOIll OCTAaHHBOTO apKyllla »XypHally POOUTHCSA 3aluC MPO KUIBKICTH
MPOHYMEPOBAHUX 1 MPOIIUTUX APKYIIIB, SKUH 3aCBIIUYETHCS MIAMUCOM HadalbHUKA
3arajbHOTO BIJIUTYy BUKOHABUOTO KOMITETY, CKPITJICHUM TeyaTkoro «KaHuemspisa.

[TocagoBa oco0a, BiAMOBiIadbHA 32 BEICHHS KYypHAIYy peecTparlii TOKyMEHTIB 3
rpudom «Jl7s ciryk060BOTO KOPUCTYBaHHS», B KIHII JIJOBOJHOTO POKY 3aKpHBa€
HOT0 MiICYMKOBUM 3aIHCOM.

Axio AOKyMeHT OyJe MepepeecTpoBaHUM B 1HIIOMY >KypHall, TO y KpanHIX
rpadax 3anmucy JOKYMEHTa y KypHalll peecTpallii 3a3HA4a€ThCsl BIAMOBIIHUM 3aIKC
po Iie, a TaKOX TMocaaa ocoOu, sKa 3AIMCHWIA 3amuc, il Mpi3BUINE Ta 1HIIIAJIM.
[Tinnuc ocoOu 3aBipsIFOTHCA MEYATKOIO «J1JIs MaKkeTiBy.

26. 3apeecTpoBaHi BXiAHI Ta BHYTpIIIHI JOKyYMeHTH 3 Tpudom «Jlns
CIIy’KOOBOT0 KOPHUCTYBAHHS» MEPENAIOThCs i MIANUC Y KypHaIl MICBKOMY T'OJIOBI
a00 mocaioBiit 0c001, III0 BUKOHYE HOTO 000B’3KM HA PO3TIIA/L.

27. Ilicns moBEepHEHHS JOKYMEHTA BiJ MICBKOTO TOJIOBA a00 MOCamoBOi 0co0H,
[0 BUKOHY€ MOTO 000B’S3KM BIAMOBINATLHUN CTPYKTYPHUH MiIPO3I1J BUKOHABYOTO
KOMITETY TMepeiae el JOKYMEHT BHKOHABISIM BIANOBIIHO JO PE30JIOMIi 3
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3aHECEHHSM BIJIMITOK Y peeECTpalliifHUM KypHaJl.

28. ETatm  mpoXO[KeHHS JOKyMEHTIB 3 rpudoM «Jlog  cioyk060Boro
KOPUCTYBaHHSI» y BUKOHABUOMY KOMITETI TIOBMHHI OOOB’S3KOBO BiJOOpa)kaThCs Y
pPEECTPAIIMHIX KypHAJIaX.

O06aik Buganb 3 rpudom «Jig ciayxk00BOro KOPUCTYBAHHSD)

29. Tupax BumanHs 3 r1pudomM «Jlas cay’kOG0BOTO KOPUCTYBaHHS,
IIITOTOBJICHUH B YCTaHOBI, OOJIKOBYETHCS 3a OJHHM IIOPSIAKOBHM HOMEPOM Yy
KypHai 3a popMoIo 3riHO 3 J0IaTKOM 5.

30. BigmiTka mpo A0JaTKOBO HAAPYKOBaHI MPUMIPHUKHA BHUAAHHS POOHTHCS Y
KypHaJIi, 16 BOHU PEECTPYBAIMCS BIIEpINE, 13 TPOJOBKECHHSIM iX HyMeparli Bij
OCTaHHBOT'O HOMEpa MPUMIPHHUKA TAKOTO BUIAHHS.

O0.1iK eJIeKTPOHHUX HOCIIB iHpopMarii

31. O6nik eneKTpOHHUX HOCIiB 1H(OpMaIli (KOPCTKUX 1 THYYKHUX MarHiTHUX
JINCKIB, KaceT Ta O00O0IH 3 MArHITHOIO CTPIYKOKO, JHUCKIB IJIsS JIa3€PHHUX CHCTEM
3UUTYBaHHS, HEB1J EMHOT YaCTUHU MOJYJIIB (hJIeI-1iaM’STi TOIIO), Ha SIK1 TJIaHYEThCS
3aMKiCcyBaTH CIY>KOOBY 1H(OpMallis, BEACThCS 3arajibHUM BiJIIIJIOM BHKOHABYOTO
KOMITETY Y XKypHaJl 3a (hOPMOIO 3T1THO 3 JOAATKOM 6.

32. Ha 3axwucHiii 00OJOHIII €NEeKTPOHHOTO Hocig iH(opMarii (rracTMacoBiit
KarcyJji THYYKOro MarHiTHOTO JIMCKa, KaceTi abo 000iHI 3 MarHiTHOIO CTPiYKOI0, Ha
BEPXHbOMY OOIll JuCKa s Jla3epHHx CUCTEM 3YUTYBaHHsS, HEBIJl'€MHIA YacTHHI
KOpIyCy MOJYJIB (Jem-nmaM’ aTi TOI0) 3a3HA4aroThCs HAaWMEHYBAaHHS YCTaHOBH,
OOJIKOBUII HOMEp 1 Jara B3ATTA Ha OOJIK EJIEeKTPOHHOTOo Hocisa, rpud «Jlms
CIIy’KOOBOTO KOPUCTYBAHHS».

33. O6aiKOBHUIT HOMEP JKOPCTKOTO MarHiTHOTO AMCKA 3a3HAYAEThCS HA €TUKETII],
0 HaKJIEIEThCI Ha HMOro Kopmyci abo Ha OIuIoMOOBaHOMY KOpIycl OJioka 4w
MPUCTPOIO, B IKOMY BiH PO3MIILY€ETHCS.

34. HakiietoBaHHSI Ha €EKTPOHHUN HOCIH 1H(OpMaIlli €TUKETOK 3 00JIKOBUMU
HOMEpPAMHU, 3a3Ha4eHUMH y MyHKTax 32 1 33 miei [HCTpyKIii, 31HCHIOETHCS Yy CIOCIO,
KWW BUKJIIOYAE MOXKIIMBICTh PO30OMPAHHS NPUCTPOIO O€3 MOIIKOHKEHHS! €TUKETKH, ii
HEMOMITHOTO BUJIaJIeHHs (3M1HM) a00 TIEPEHECEHHsI Ha 1HIUN HOC1H 1H(pOopMalIlii.

35. 3a00pOHAETHCS 3aMUCyBaTH CIY>KOOBY iH(GOpMAIlit0 HA EIEKTPOHHUIA HOCIH
1Hpopmarrii.

36. I'pud «Jlnst ciy:k060BOro KOpPUCTYBaHHS» 30€pITacThCsi 3a €IEKTPOHHUM
HOCIeM 1H(OpMAaIlii 10 MOMEHTY HOTO 3HHUIIICHHS.

37. 3amina enekTpoHHOTO HOcis iHMopmarii 3 rpudom «Jns ciyx6oBOTO
KOPUCTYBaHHS», KWW BUWIIOB 3 Jlaqy MmiJa dYac [ii TapaHTIHHOTO CTPOKY,
MPOBAIUTHCSI  TPEACTABHUKOM  OpraHizailii, 1o  3[IACHIOE  TapaHTIWHE
0OCIIyroByBaHHS, TUIbKM Yy MPHUMIIIEHHI BUKOHABYOTO KOMITETY Ta y HPUCYTHOCTI
nparfiBHAKa, SKOMY TaKWWd HOCI BHJIAaHO B YCTAHOBJICHOMY IOPSAKY. 3a3HauYCHUN
HOCII 3aJMIIA€ThCS Y PO3MOPSAKEHHI BUKOHABYOIO KOMITETY JUIsl MOJANBIIOTO
3HUIIEHHS. 3aMiHa eJeKTPOHHOro Hocig 1HdopMaiii 3 rpudom «ns cimyx60Boro
KOPUCTYBaHHS», 110 BUMIIOB 3 Jaay MiJ 4Yac Jli rapaHTIHHOTO CTPOKY, B IHILIOMY
TOPSZIKY HE TO3BOJISETHCSI.

38. PeMoHT 0Ji0Ka 4K MPUCTPOIO 3 E€JIEKTPOHHUM HOcieM iHdopmarllii, o Mae
rpud «/Inst cimyx00BOro KOpUCTYBaHHS», TPOBOAUTHCA Y BUKOHABUOMY KOMITETI B
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MPUCYTHOCTI MpalliBHUKA, IKOMY TaKUi HOCI{ B YCTAHOBJICHOMY MOPSJIKY BUJIAHO, Ta
y pa3i HEoOXITHOCTI — IMpaliBHUKA, SKWAKA BIAMOBIAAE 3a 3a0C3MCUCHHS 3aXUCTY
iH(pOopMarlii y BUKOHABYOMY KOMITETI. Y pa3i BUHUKHEHHS HEOOXITHOCTI B Tiepemadl
3a MEXI BHKOHABUOTO KOMITETy TaKOro OJIOKA YW MPUCTPOIO [JIsi BUKOHAHHS
PEMOHTHHX POOIT EJIeKTPOHHHWM HOCIH iH(opMalli BUIy4Ya€eThCsS Ta 30epiraeTbes
MPaIiBHUKOM, SKOMY 3a3HAYCHUI HOCIM BHIAHUNA B YCTAHOBJICHOMY TOPSIKY.
JIpyKYBaHHS i pO3MHOKeHHSI IOKYMEHTIB

39. JIlpykyBaHHS 1 PO3MHOXXEHHSI B YCTAHOBI JOKYMEHTIB 3 Tpudom «Jlms
CIIy’KOOBOT'0 KOPUCTYBAHHS» 3[IIHCHIOETHCS 32 JOTIOMOTOI0 JIPYKAaPChKOT MAITMHKH.

JpykyBaHHS 1 PpO3MHOXXEHHS JOKYMEHTIB 3 MOOUTI3aIliiHUX THUTaHb
3MIMCHIOETHCS TPAIliBHUKAMH BIJUTY MOOLTI3aIiiiHoi, 000poHHOI poOOTH Ta 3
NUTaHb HAJI3BUYAMHMX CUTyalllid, $KI MaloTh JIONYCK 10 poOOTH 3 TaKUMHU
JIOKyMEHTaMHU.

40. Y mpaBoMy BEpXHBOMY KyTI TEpPIIOi CTOPIHKH JOKYMEHTa, IO MICTHUTH
CIy>k00By 1H(]poOpMaIliro, IpoCcTaBIAOThCI Tpud « s c1yk00BOTO KOPHCTYBAHHSD)
Ta HOMEP MPUMIPHUKA, HATPUKIIA;

«Jlmst cmy»k60BOTO
KOPHUCTYBaHHS
[Tpum. No 3».

VYcraHoBa, fika € pPO3pPOOHHMKOM JOKyMeHTa 3 rpudom «/lnst ciayxx6oBoro
KOPHUCTYBaHHS», MOXXE 3a3HAUYUTH Ha JIOKyMEHT1 1HdOpMaIliio mpo 3a00poHYy Ha
PO3MHOXKEHHS (KOIMIIOBAHHS) TAKOTO IOKYMEHTA B IHIIMX YCTaHOBAX, HAIIPUKJIIAI:

«Jlmst comy»k60BOTO
KOPHUCTYBaHHS

ITpum. Neo 2

KomniroBaHHIO HE MIAIATAE.

Bigmitku «Jlitep «M», HOMep MpUMIpHUKA 3a3HA4alOThCsl HUKYE Tpuda «Jlns
CIIy’KOOBOT'O KOPUCTYBaHHS», HAIPHUKIA/:

«Jlmst cmy»k60BOTO
KOPHUCTYBaHHS
Jlitep «M»

[Tpum. No 2y

41. Ha mepmiiif CTOpIHIII KOXXHOTO J0JaTKa JO JOKYMEHTa, IO MICTHUTh
CIy>k00BY 1H(OpMAIliI0, BUIIE IHIIUX BIAMITOK MPOCTaBIse€Tbcs Trpud «Jls
CITY>K00BOT'0 KOPUCTYBaHHS», HAIIPUKIIA]I:

«Jlns ciryx60BOTO
KOPUCTYBaHHS
[Tpum. Ne 4
Jomarok 1o Hakazy

(HallMEeHYBaHHS YCTaHOBH)
20 p.Ne ».




VY pa3i KoM JOMATKU HAJACHIIAIOTBCS Pa30M i3 CYIMPOBIIHUM JIUCTOM, ITIiCIIS
TEKCTy JINCTa TIEPea IANMHUCOM 3a3HA4Ya€ThCs HASIBHICTh JOMATKIB, I1X OOCHT,
peECTpalliifHi 1HACKCH 1 1aTH, HAITPUKIIA;:

«Jlomatok: JOBIJIKA TIPO BUKOHAHHS IUJIaHY 3aXOJIB 13 BIPOBAKCHHS HOBUX
BUIIB Tipoaykili Big 14 cepras 2016 p. Ne 01-25/52 ACK Ha 5
apk., npum. Ne 2.».

Axmo iHbopMmallis 3 0OOMEXKEHUM JTOCTYIIOM MICTHTBCS TUIBKH Y JIOJATKY J10
ToKyMeHTa 3 Tpudom «J[ms ciry)xk00BOro KOpPUCTYBaHHS», Il TakuM Tpudom
CTaBUTHCA MO3HAUKa «(0€3 JoaaTka-BiAKpUTa iHGOpMAITis )», HAPUKIAT:

«[ms1 ciy>x60BOTO
KOPHUCTYBaHHS

(0e3 momaTka - BIIKpUTa
iHpopMaltis)

[Tpum. Ne 1».

42.Y npykoBaHUX BUIAHHSAX TpUQ «Jls c1y:KO0BOTO KOPUCTYBAHHS» 1 HOMED
MpUMIpHUKA 3a3HAYalOTHCS Ha OOKJIAIWHII Ta HAa TUTYJIRHOMY apKyllll BUIaHHS.
SIK110 BUIaHHS CKIIQTAETHCS 3 KUTBKOX YaCTHH, TAaKUM TP 3a3HAYAETHCA HA KOKHIN
1Oro 9acTHHI, 110 MICTUTh CIy>KOO0BY 1H(opMaIliro.

43. Ha 3BopoTHOMY OOIli OCTaHHBOTO apKyIlla MPUMIpHUKA ITOKYMEHTA, IO
3AJIMIIAETBCS Yy COpaBl BHKOHABYOTO KOMITETY, Y HHWKHbOMY JIBOMY KYTI
3a3HAYAIOTHCA KUIBKICTh HAJIPYKOBAHUX MPUMIPHHUKIB; MEPETIK HOMEPIB IPUMIPHHKIB
3 HaMEHYBaHHSMH ajipecaTiB (He OUIbIIE YOTHUPHOX); HOMEP IMYHKTY MEPeNiKy
BIJIOMOCTEM yCTaHOBU a00 PEKBI3UTH aKTa KOMICIi 3 MUTaHb POOOTH 13 CIYyKO0BOIO
iHpopMmarii€ro, 3rigHO 3 SKUMH 1H(QOpMAIIiI0 BITHECEHO JI0 CIy>XO0BOi, Ha3Ba Ta
OOJIIKOBMII HOMEpP EJIEKTPOHHOI0 HOCIiA 1H(opMallii abo HOMEP aBTOMATH30BAHOTO
po0OOYOro MicCIIs, 3 IKOTO JPYKYBaBCS JOKYMEHT, HaIPUKJIIA:

«HanpykoBaHO Tpu NPUMIPHUKHU.
[Tpum. Ne 1 - Min’rocTy

[Tpum. Ne 2 - Mindiny

[Tpum. Ne 3 - o cpasu Ne 02-10
[Tynkr 3.7 nepeniky BijoMocTen
APM inBeHTapHM1 HOMED S5».

44.Y pa3i HaJICUTIaHHS TOKYMEHTa OLIBII SIK YOTUPHOM apecaTaM CKIaJTaceThCs
CIIMCOK Ha PO3CHWIKY, B SIKOMY 3a3HA4Ya€ThCsl MEPENIK aJpecatiB, MPOCTABISIOTHCS
HOMEpHU TMPUMIPHUKIB, 110 BIANPABISIIOTHCS BIAMOBIIHUM ajapecaraMm, a 3aMiCTh
KOHKPETHHUX HaliMEHYBaHb aJpecaTiB Ha JOKYMEHTI pOOUTHCS y3arajibHCHUH HAIMWC,
HaIPUKIAI:

«ITpum. Ne 1-8 - 3a cuckom Ha
PO3CHIIKY;
ITpum. Ne 9 - o cnpaBu Ne 02-10».

[limx 4dac peectpamii BHUXIJTHOTO JOKymMeHTa 3 Tpudom «Jljis ciyxk00BOro



KOPUCTYBaHHS» OPHUTIHAI PO3PaXyHKY PO3CHUIIKH 30€pIraeTbCsl y BiANMOBIIATBHOMY
CTPYKTYPHOMY MIIPO3/1JIi BAKOHABYOTO KOMITETY.

Po3paxyHOK pO3CHJIKH MiANUCYETbCA KEPIBHUKOM CTPYKTYPHOTO MiApO3AiNy,
BIJIMOBITATbHUM 32 BHUKOHAHHS JTIOKYMEHTA, 13 MPOCTABISIHHAM B HHOMY HOMEpIB
NPUMIPHUKIB, 0 PO3CUIAIOTHCS BIIOBIIHUM aJjpecaTaMm.

[Tpu peectparrii po3nopsI40ro JOKYMEHTa PO3PAXYHOK PO3CHIIKU 30€piraeThcs
3 mnepmuM npumipHukoM. Komis  po3paxyHKy po3cuIIKM  30epiraerbcsi y
BIIMOBIJATBHOMY CTPYKTYPHOMY MiApO3/J1II BUKOHABUOIO KOMITETY 3 1HIIMMHU
peecTpaMu BIAMPABICHOT IPOTATOM JIHS KOPECIIOH/ICHIIII.

Po3paxyHOK  pO3CHIKM  MIAMNUCYETHCS  MPEICTABHUKOM  CTPYKTYPHOTO
HIIPO3ALTY, SIKHA € PO3POOHMKOM PO3MOPSTYOro JTOKYMEHTA, 13 MPOCTABISHHSIM B
HbOMY HOMEPIB MPUMIPHUKIB TSI apecaTiB.

45. Ha K0>)KHOMY MPUMIPHUKY BHXIJTHOTO JTOKYMEHTa Ta JIOJaTKax JI0 HbOTO Ha
JUIOBOMY OOIll B HUXXHBOMY JIBOMY KYTI OCTaHHBOTO apKyllla 3a3Ha4aroThCs
BJIACHE 1M’ Ta MpI3BUILE NpaIliBHUKA, SKUl CTBOPUB JOKYMEHT, 1 HOMEp HOTro
CIIy>k00BOTrO TeleOoHy, HAIPUKIIA:

«ITerpo Mapuenko 25 55 55».

46. Ilicns peectpauii cTBOpeHOro JIoKymeHTa 3 rpudom «/lis ciyx00oBOro
KOPUCTYBaHHS» MOT0 YEPHETKHU 1 pO3/IPYKOBaHI BaplaHTU 3HUIIYIOTHCS BUKOHABIIEM
[UIAXOM MOJpiOHeHHs abo 1HMKMM crnocoOboM (CHalroBaHHSA, PO3IUIABICHHS,
PO3YMHEHHS TOIIO), SKUI BUKIIOUA€ MOKIIUBICTh 1X TPOYNTAHHS Ta BiTHOBJICHHS.

47. Po3MHOXEHHSI TOKYMEHTIB 3 rpudom «Jlis ciykO0BOro KOpPUCTYBaHHS
3MIMCHIOETHCS BIMOBIIHO JI0 PE30JIIOIT MICHKOTO TOJIOBH a00 0COOM, [0 BUKOHYE
Horo (yHKIi1, 32 yMOBH OOPMIIEHHS 3aMOBJIEHHS 3a (POPMOIO 3TiHO 3 TOAATKOM 7.
Micpkuii TOJIOBa Y BCTAHOBJICHOMY TOPSIKY JEJIETy€E TTOBHOBAXEHHSI III0JI0 HA/TaHHS
J03BOJTY Ha PO3MHOXEHHS TaKUX JTOKYMEHTIB KEpIBHUKAM CTPYKTYPHHUX MiAPO3/1LIiB,
B SIKMX JIOKYMEHTH OIPaIlbOBYIOTHCS a00 30€piraroThCesl.

48. Ha KOXHOMY TMPUMIPHUKY PO3MHOKEHOTO JOKYMEHTAa BIJl PYKH
MPOCTABIISIETHCSI HOMEP MPUMIPHHKA.

49. HoxymeHT 3 rpudom «Jms cay>k00BOro KOPUCTYBAHHS», OICP>KaHUU Bij
1HIIIO YCTAHOBH JJIS OTIPAIIOBAHHS OJHOYACHO B KIJTBKOX CTPYKTYPHUX MIAPO3LIaX,
KOIIOETHCS Y BU3HAYEHOMY IYHKTOM 47 1iel [HCTpyKIlii mOpsaKy, SKIIO yCTaHOBA,
sKa € pO3pOOHUKOM JOKYMEHTa, He BCTAHOBMJIA 3200POHY Ha HOTO PO3MHOKEHHS.

50. OOnik pPO3MHOMKEHUX JTOKYMEHTIB, IO MICTITh CIy>KO0BY 1H(OpMaIIiio,
BEJIETHCS B JKypHaIi 32 (POpMOI0 3riHO 3 JOJIATKOM 8.

HaacuimanHsa 10KyMeHTIB

51. HancunanHs nOkyMeHTIB 3 rpudoM «Jljis cimy>kO0BOTro KOPHUCTYBaHHS
IHIIUM yCTaHOBaM y MeXKax YKpaiHu 3A1MCHIOEThCS MiAPO3JAUIAMH YPSIOBOTO
dbenba’erepchbKoro 3B’ 3Ky ad0 Miapo3iaMu OpraHiB CIEHIaIbHOTO 3B SI3KY.

VY pa3i HaranbHOI OTpeOH 3a JI03BOJIOM MICHKOTO T'OJIOBH JOKYMEHTH 3 rprudom
«/Inst cimyx060BOTO KOPUCTYBaHHS» B MEXaX HACEJICHOTO IyHKTY MOXYTh OyTH
JIOCTABJICHI BIJIOMYUM TPAHCIOPTHUM 3aco00M a00 OTpuMaHi y BIJIpaBHUKA
IpaliBHUKAMU BIAMOBIIAIbHUX CTPYKTYPHUX IMiIPO3/117iB BUKOHABYOTO KOMITETY.
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V pasi HajcunaHHs JOKYMEHTIB 3 rpudoM « /s ciry»60BOro KOpUCTyBaHHSD 3a
JIOIIOMOTOI0  TIJIPO3ILIIB  ypsmoBOro (helbl €repchbKoro 3B’S3Ky abo opraHiB
CHEIiaTbHOTO 3B’SI3Ky O(OpMIICHHS KOHBEpTIiB (IIaKOBaHbh) MOBWUHHE BIAMOBINATH
BUMOTaM HOPMAaTHUBHO-TIPABOBUX AaKTiB, IO PETYJIOIOTh MisUTBHICTh 3a3HAYEHUX
T IPO3/I1ITIB.

Hancunanas moxkymeHTiB 3 Tpudom «J[mst cayk00BOTO KOPUCTYyBaHHS» 3a
KOPJIOH 3/11MCHIOETHCS BIIMOBIIHO /10 3aKOHO/IaBCTRA.

[Tepenaua ciyx00Boi iHGoOpMallli (HaJACHIaHHS JOKYMEHTIB 3 rpudoM «Jlis
CITYy>)KOOBOT'O KOPHCTYBaHHS») TEJIEKOMYHIKAIIHHUMH, 1HGOPMAaIIHHO-TEICKOMYHI-
KalllTHUMU MepekaMu 3a00pOHSIETHCS.

52. EnextponH1 Hocii iHpopMmarii Ta 1oKyMeHTH 3 Tpudom «/1s ciyx00Boro
KOPUCTYBaHHS», IO MJIATAOTh I[MOBEPHEHHIO, OOOB’SI3KOBO HAJCUJIAIOTHCA [0
YCTaHOBH 13 CyNPOBITHUM JIUCTOM.

Bupanus 3 rpudom «Jliig cmyx00BOro KOPUCTYBAHHS HAJCUIIAIOTHCS 1HILIUM
yCTaHOBAM pa3oM 13 CYOpPOBIAHMM JUCTOM 3 Trpudom «Jlas cayx00BOro
KOPUCTYBaHHS», B SIKOMY 3a3HauyalOThCAd Ha3BU (aBTOpHM) BUJIaHb, PEECTpalliiiHi
1HJIEKCH, KUIBKICTh Ta HOMEPH MPUMIPHHUKIB 3 ypaxXyBaHHSM BHMOT BHU3HAYEHUX
nyHKTOM 41 1i€i [HeTpykiii.

53. lokymentn 3 rpudom «Jliasg  cay:kO0BOro  KOPHUCTYBaHHS»,  SKI
HAJICUJIAIOTHCS, MOBUHHI OyTH BKJIAJIEHI Y KOHBEPTU a00 YMAKOBaHI y CHOCIO, SIKUA
BUKJIIOYA€ MOJKJIUBICTh JOCTYIy Ta TMPOYUTAHHS TEKCTY YW PEKBI3UTIB 0e3
MOPYILICHHS IIJTICHOCTI TTaKOBAHHS.

54. Ha xonBeprax (IakOBaHHSX) 3a3HAYAIOTHCS ajipeca Ta HaWMEHyBaHHS
YCTaHOBH-OJIEpP’KyBaua 1 BIAMPAaBHUKA, PEECTPALIiHI 1HIEKCH BKIAJACHUX JIOKYMEHTIB
13 mpoctaBiaeHHIM BiAMITKH «JICK». 3a00poHseThCS 3a3HaYaTH MPI3BUINA 1 TTOCATN
KEpIBHUKIB YCTaHOBH-OJIEp)KYyBada, a TAKOX MPI3BUINA BUKOHABIIIB JOKYMEHTIB 1
Ha3BU CTPYKTYPHUX MIIPO3I1IIB.

EnexTpoHHI HOCI1 IHQopMallli yTaKOBYIOThCA B OKPEMHI KOHBEPT (ITaKOBaHHS),
Ha SIKOMY 3a3Ha4aroThCs JaTa Ta PEECTPALIMHUI 1HAEKC CYPOBIIHOTO JIUCTA.

55.V pa3l HajacunaHHSA JTOKYMEHTIB, SIKI MOBHHHI OYTH PO3KPHUTI TEBHOIO
MOCaJI0BOI0 0COOOI0 YCTAaHOBH OCOOHMCTO, iX YIMAaKOBYIOTh B OKPEMHUW KOHBEPT, Y
IpaBOMY BEPXHBOMY KYTi SIKOro Hux4e rpuda «lms ciay:k00Boro KOpHUCTYBAHHS
NpoCTaBisieTbcsl BiaMmiTka «OcobucTo», a B HWOro HWXKHIA TMpaBid YacTUHI
3a3HAYAIOTHCA MOCaja, MPI3BUINE, 1M s, M0 0aThKOBI (iHIIiaNK) ofepKyBaya. Takui
KOHBEPT BKJIAQAETHCA B 1HIIWM KOHBEPT, 10 ODOPMIISETHCS BIATOBIIHO JO BHUMOT,
BU3HAYCHUX NYHKTOM 54 11i€i [HCTpyKIii. YV JiBOMy BEpXHHOMY KyTI KOHBEpTa
pOoCTaBISE€ThCS BiaMiTKa «[lonBiitHUI KOHBEPTY.

56. VY pa3i HajgcuiaaHHS AOKYMEHTIB 3 MOOUTI3alliifHUX MUATaHb Ha KOHBEPTAX
(makoBaHHAX) TOAATKOBO MPOCTABISAETHCS BimMiTKa «JliTep « M.

57. HancunanHs AOKYMEHTIB 3 MOOUTI3AIiMHUX TWTaHb B OJHOMY KOHBEPTI
(makoBaHH1) 3 JOKyYMEHTaMH, III0 HE CTOCYIOThCS MOOUTI3AIIMHUX TUTaHb, HE
JI03BOJISIETHCSI.

58. 3abopoHsieTbCcsl HAACWIATH 3a MEX1 YKpaiHuW BuAaHHs 3 rpudom «Jlis
CIIy’KOOBOIO KOpPUCTYBaHHS» 3 METOI0 KHUTOOOMiHY a00 eKCIIOHYBaHHS Ha
BIJIKDUTUX BUCTaBKaX, MPE3CHTALIISIX.
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@®opMyBaHHSI BUKOHAHUX IOKYMEHTIB y CIIPABH

59. Bukonani nokymeHTH 3 Tpudom «Jlyis cay:k00BOTO KOPHCTYBAHHS
TPYIYIOTHCS Yy CTIPABH 3T1IHO 13 3aTBEP/HKEHOI0 Y BUKOHABYOMY KOMITETI 3BEJICHOIO
HOMEHKJIaTypoio cmpaB. Jlo3BomseThcss momydaTu 10 chpaBu 13 Tpudom «Jlms
CIIy’)KOOBOTO KOPHCTYBaHHS» JOKYMEHTH 3 BIIKPHUTOIO 1H(MOpPMAIIIE€I0, SKIIO TakKi
JIOKyMEHTH CTOCYIOTHCSI TUTaHb TAKO1 CTIPABH.

JIoKkyMeHTH 3 MOOLTI3alIHHUX TUTAaHb JOJIYYalOThCs 0 CIpaB 3 MOOLTi3aliiHOT
po0oTH, 1110 MaIOTh BIAMITKY «JIiTep «M».

60. /1o HOMEHKJIaTypH CIIpaB BKJIIOYAIOTHCS BCl KYpHAIHM peecTpallii Ta oOJiKy
JIOKYMEHTIB 3 rpudoM «J111s1 ciry>k00BOr0 KOPUCTYBAHHS.

Cnpau BigauTy MoOLII3aIiiiHOT, 000POHHOI pOOOTH Ta 3 MUTAHb HAJ3BUYAHHUX
CUTyaIlli BUKOHABYOTO KOMITETY 3 MUTaHb MOOLII3aIliiHOI poOOTH, (OPMYEThCS 3a
OKPEMOI0 HOMEHKJIaTypoOl0, TIPO 110 Y 3BEJEHIH HOMEHKJIATypl CIpaB BUKOHABYOIO
KOMITETY 3a3Ha4a€ThCs BIAMOBIAHA TPUMITKA.

61. Y rpadi HOMeHKNaTypu cmpaB «IHAeKC cmpaBu» J0 HOMEpa CIpaBH 3
TOKyMEHTaMHU, 10 MarTh Tpud «JJ1s C1y»kO0BOTO KOPUCTYBAHHS, TTPOCTABIISIETHCS
BiamiTka «ICK», nanpukman: «04-10 JICK».

62. Ha oOkmaguHIll COpaBH, IO MICTUTh JOKyMeHTH 3 Tpudom «Jlms
CJIy>K00BOTO KOPUCTYBAHHS», Y TIPABOMY BEPXHBOMY KYTl MPOCTABISETHCS BIIMITKA
«JIms1 cy»)00BOTO KOPUCTYBAHHS.

63. ¥V pasi KoM y BUKOHaBUOMY KOMITETI CTBOPIOEThCA MoHa] 50 TOKYMEHTIB
Ha pik 3 Tpudom «Jlys ciay>KO0BOr0 KOPUCTYBaHHSA», iX JOLUUIBHO (OpMyBaTU B
OKpeMi CTpaBH 3a BUJaMu (HaKa3|, IHCTPYKIIii, JIaHU TOIIIO).

64. Y pasi KoM y BUKOHABYOMY KOMITETI CTBOPIOETHCS MEHI siK S0 TOKYyMEHTIB
Ha pik 3 rpudom «Jlms cy>k00BOro KOpUCTYyBaHHS», HOMEHKIIATYPOIO CIIPAB MOXKE
Oyt mependayeHo (OpMyBaHHS OJHIEI CIpaBH 13 3arojoBKOM «JIOKyMeHTH 3
rpudom «Jlns ciyx0O0Boro kopuctyBaHHs». CTpok 30epiraHHs Takoi CIpaBU HE
BCTAHOBJIIOETHCA, a y BIANOBIAHIA Tpadi HOMEHKIATYpH CHpPaB MPOCTABISETHCA
BiamiTka «EK», ska o3Hauae, mo CcTpoK 30epiraHHs CHOpaBU BU3HAYAETHCS
€KCIIEPTHOK KOMICIEID YCTAHOBU 3 MPOBEICHHS €KCIEPTU3M I[IHHOCTI JOKYMEHTIB
(mam — ekcrmepTHa KOMICIs), IO yTBOPIOEThbCS Ta Ai€ BiANOBIAHO A0 Ilopsnky
YTBOPEHHSI Ta AISUIBHOCTI KOMICIH 3 TIPOBEIECHHS €KCIEPTU3U LIIHHOCTI TIOKYMEHTIB,
3aTBepkeHoro nocraHoBoro Kabinety MinictpiB Ykpainu Big 8 cepmust 2007 p.
Ne 1004.

65. ExcriepTHa KOMICIs TICIs 3aKIHYEHHS POKY BHBYA€ KOXKEH apKyIl CIPaBU
«loxymentu 3 rpudom «ljist cy>k00BOTO KOPUCTYBaHHS» 1 3a MOTPEOH mpuiiMae
pimeHHs mnpo ii mnepedopmyBaHHSA. [[oKymMeHTH ToCTiifHOTO 30€piraHHs, IO
MICTATBCSI Y CIpaBi, (POPMYIOTBCSI B OKpEeMYy CIpaBy, SIKiii HATa€TbCs OKpPEeMHUU
3aroJIOBOK Ta fKa JOJATKOBO BKJIIOYAETHCS 0 HOMEHKJIATypu cmpaB. JlokyMeHTH
TUMYAacOBOT0 30epiraHHs 3aJUIIAIOThCS y TaKikd CHpaBl 3TiIHO 13 3aTBEPKEHOIO
HOMEHKJIaTypOIO CIIpaB.

66. Sxmo y crpasi 13 3aroioBkoM «JlokymeHntu 3 rpudom «Ilns ciyk60oBoro
KOPUCTYBaHHI» MICTATHCS JIUIIE JTOKYMEHTH THMYAacOBOTO 30€piraHHs, BOHA MOXE
HEe TniepeOpMOBYBATUCA, a CTPOK 30€epiraHHs Takoi CHpPaBUM BU3HAYAETHCA
HaWJIOBIIUM CTPOKOM 30epiraHHs JOKYMEHTIB, 1110 MICTAThCS B HiMl. BinmiTka «kEK» y
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rpadi HOMEHKJaTypu crpaB «CTpok 30epiraHHs 3aKpECIIOEThCS 1 3a3HAYAETHCS
YTOYHEHUH CTPOK 30epiraHHs.

67. JlokyMeHTH 3 MOOLTI3AIIMHUX MUTaHb 30€pIraloThCsi B OKPEMHUX POOOUHX
namnkax, Qyraspax abo makeTax, Ha SIKUX 3a3HAYAIOTHCS TMPI3BHUINA Ta BIACHI iMEHA
MPAIliBHUKIB, SKI MAIOTh MPaBO iX po3kpuBaTu. Poboui manku, GyTiaspu abo makeTu 3
JOKyMEHTaMHU 3 MOOLTI3aMifHNX TUTaHh a00 3 TMWUTaHb CHeliaabHOi i1H(opMaIllii
OIEYaTyIOTbCd OCOOMCTOI0 HOMEPHOI0 METAajeBOIO TEUATKOIO MpalliBHUKA, SKAN
0e3mocepeIHb0 3 HUMU TPAIIIOE.

KopucryBaHHsi JoOKyMeHTaMHu

68. BximgHi, BuxigHi, BHYTpIIIHI JOKyMeHTH 3 rpudom «Jlimsa ciyk60Boro
KOPUCTYBaHHS» TEPENAOThCs MpAaIliBHUKAM BIAMOBIIHO JI0 PE3O0JIOLIN MICBKOTO
rOJIOBH.

Joxkymentn Ta cnpaBu 3 rpudom «Jljig cirykO0OBOro KOPHUCTYBAHHS», IO
30epiratoThCs 3arajlbHOMy BIJUII BUKOHABYOIO KOMITETY YW IHIIUX CTPYKTYPHHX
MiIPO3aiIaX, BUAAIOTECA Y TUMYAcCOBE KOPUCTYBAHHS IpalliBHUKaAM BHUKOHABYOTO
KOMITETY Ha MiACTaBl 3aMOBJICHHsS 3a ()OPMOIO 3TIAHO 3 JOJATKOM 9, pe3omtolii
MICBKOT'O TOJIOBH a00 3aTBEPKEHOr0 MICBKUM TOJOBOIO CHUCKY IpPAIiBHUKIB, 5K
MaroTh MTPaBO MPAIIOBATHU 3 BIJMOBIIHOIO CIIPABOIO Ta / 00 JOKYMEHTOM.

Jlonyck mpailiBHUKIB BUKOHABYOTO KOMITETY A0 POOOTH 3 JIOKYMEHTaMH, IIO0
MICTAThH CIIy’KO0BY 1H(QOpMaIiI0 3 MOOLTI3aLIMHUX MUTAHb 301MCHIOETHCS Ha M1JCTaBl
CIIUCKY, CKJIaJ€HOT0 HAYaJbHUKOM BTy MOOLTi3a1iitHOi, 000pOHHOI poOOTH Ta 3
MUTaHb HA/I3BUYAWHUX CUTYaIlill BUKOHABYOTO KOMITETY 1 3aTBEPKEHOTO MICHKUM
r'OJIOBOIO.

Cnucok mpaliBHUKIB, SIKI MalOTh MPABO MPAIOBAaTH 3 BIAMOBIIHOIO CIPABOIO
(moxymenTtom) 3 rtpudoMm «Jlmas ciy:kO0BOTO KOPHUCTYBAHHS», CKIQJAEThCA Ta
BI3Yy€ThCSI KEPIBHUKAMU CTPYKTYPHHX MiAPO3/1IIB BUKOHABYOTO KOMITETY, B SIKHX
CTBOPIOETHCS CITyk00Ba 1H(popMaIlis, Ta MIAMUCYEThCS KEPIBHUKOM BiAMOBIIATBHOTO
CTPYKTYPHOTO MiAPO3J1Ty BHKOHABYOTO KOMITETY, y SKOMY cIpaBa (JOKYMEHT)
30epiraeTbesi. CUCOK MpalliBHUKIB, SIKUM HAJ@aHO MPABO MPAIOBATH 3 BiJMOBIIHOIO
crpaBoro (JOKyMeHTOM) 3 Tpudom « s ciryk60BOTO KOPUCTYBAHHS, 3a3HAYAETHCS
Ha OKpEMOMY apKyIlii, 10 30epiraeThCs y cupasi (3 TOKYMEHTOM).

69. CmopaBu Ta BumanHi 3 rpupoMm «Jlisg ciay*OOBOrO KOPHCTYBaHHS»
BUJIAIOTHCSl Y TUMYACOBE KOPUCTYBAaHHS 1 MPUHUMAIOTHCS MiJ MIANKMC B KypHAIl 3a
dhopmoro 3ri1HO 3 JogaTtkom 10.

70. PoGoTta 3 mokymMeHTamMu 3 MOOLTI3AIIHUX MUTaHb MPOBOJUTHCS B OKPEMO
BUJIUVICHUX 1 HAJICKHUM YHHOM OOJIaJIHAHUX CIY)XKOOBUX TMPUMIIICHHIX 3
JOTPUMAHHSIM BHUMOT, $IKI YHEMOKJIMBIIOIOTh O3HAMOMIJICHHS 13 3MICTOM TaKHX
JIOKyMEHTIB CTOPOHHIX 0Ci0.

71. Ilin ywac mpuiMaHHS CHOpPaBH BiJ TMpalliBHUKA MPOBOJUTHCS TEpeBIpKa
HAsBHOCTI KOXXHOTO apKyllla BCiX JOKYMEHTIB CIpaBd BIAMNOBIAHO 10 ii
BHYTPIIIHBOT'O OMUCY.

72. CnpaBu 3 rpudom «/ns ciy’k00BOro KOPUCTYBaHHS», IO TEpenaHi 10
apX1BHOI'O BIJLTY BUKOHAaBYOTO KOMITETY Ha 30€piraHHs, BUAAIOTHCA Y THMYacOBE
KOPUCTYBaHHS TpalliBHUKaM BHUKOHABYOIO KOMITETY Ha MiJCTaBl 3aMOBJICHHS 3a
dbopmoro 3riIHO 3 KojgaTkom 11.


http://zakon2.rada.gov.ua/laws/show/736-2016-%D0%BF/paran306#n306
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[Ipo Bugauy crpaB 3 rpudom «Jls ciryxO0BOro KOPUCTYBAHHS Y apXiBHOMY
B1JIJIIJTI BHKOHABYOT'0 KOMITETY POOHMTHCS 3aIUC y KHU31 BHJIadl CIIPaB.

73. CopaBu 3 rpudom «Jlms ciaykOOBOTrO KOPHUCTYBAaHHS BHIAIOTHCS IS
TUMYACOBOTO KOPUCTYBAaHHSI HAa CTPOK, 1110 HE TIEPEBUIILYE OJTHOTO MICSIIS.

74. 3a HAIBHOCTI MUCHMOBHUX KJIOTIOTAHb 1HIIMX YCTAaHOB a00 MPHUMHUCY HA MPaBO
MIPOBEICHHSI TIEPEBIPKHU 3T1AHO 3 HaJJAaHUMHU 3aKOHOM ITOBHOBRKEHHSMH JOKYMEHTH 3
rpudom «/ls1 ciry>k00BOro KOPUCTYBAHHSA», 1X KOMIi 1 BUTSTH 3 HUX 332 MUCHMOBHUM
JTI03BOJIOM 200 PE30JIIOIIIE€I0 MICHKOTO TOJIOBU (0COOHU, 110 BUKOHYE HOT0 (PYHKIIIT).

Ha nunpoBomy 060111 MiATOTOBICHUX KOMiH JTOKYMEHTIB Yy MPAaBOMY BEPXHBOMY
KyTl MEpIIOro apKylla JOKYMEHTa MpocTaBiseTbcsi BinMiTka «Komis». Butsarm 3
JIOKYMEHTIB 0()OpPMJISIIOTHCSI Ha BIATIOBITHOMY OJIaHKY.

75. Komii JOKyMEHTIB Ta BUTSTH 3 HUX 3aCBIIUYIOTHCS KEPIBHUKOM I1PO3IiTY,
y sikoMy ii OyJ10 CTBOPEHO, HAIIPUKIIAI:

3T1IHO 3 OPUTIHAJIOM
Komis Ha 7 (cemn) apkymrax

HauanbHuk 3arajqbHOTO BIIALTY
BUKOHABYOT'O0 KOMITETY (rmigmac) Binacne im’s [pi3Buiie

06 xBiTHs 2021 poky

76. Ilicns o3nHailomyieHHS 3 JOKyMeHTamMu 3 Tpudom «Jlns ciyx60BOro
KOPUCTYBaHHS» Ha 3BOPOTHOMY OOl 3amuTy ab0 MPUIHUCY Ha MPaBO MPOBEICHHS
NEPEBIPKU POOUTHCS 3aMKC PO JTOKYMEHTH (PeecTpalliiiHi 1aHi, 3aroJIOBKH), 3 SIKHMH
O3HANOMJIEHO TPAlliBHUKA 1HILIOT YCTAHOBH.

/7. 3a moTpeOu MpaniBHUK 1HIIOI YCTAHOBU POOUTH BUTATH 3 BHUJIAHUX HOMY
JTIOKYMEHTIB 3 rpudoM « /s ciry>kKO00BOTO KOPUCTYBAHHS» Y poOOYOMY 30IIMTI, IO
Mae 3a3Ha4eHUil Tpud, sIKUi Micis 3aBEpIICHHS] pOOOTH 3 JOKYMEHTAMH NEPEeAAEThCS
YCTaHOBI, 110 poOuJIa 3aMUT Ha O3HAKOMJIICHHS.

78. Tlopsmok oopmMiieHHST pOOOYOTO 30ITUTA!

1) nns BeneHHS 3amuCiB MijJ 4ac poOOTH 3 JOKyMeHTamMu 3 rpudom « /s
CIIy>k00BOT0 KOPUCTYBAHHSD MPALIBHUKY 1HIIOT YCTaHOBH, CTPYKTYPHHUX IMIPO3ILIIB
BUKOHABYOTO KOMITETY HaJaloTh /0 3arajbHOro BIJJUTy BHKOHABYOTO KOMITETY
poOOUMii 30IINT;

2) y pa3i motpebu BeJCHHS 3aMKCiB i 4ac poOOTH 3 JOKYMEHTaMH 3 Tpudom
«nst cmy>k60BOro KOpUCTYBaHHs» MpalliBHUKAM BUKOHABYOTO KOMITETY poOodUl
30IIUTH BUTOTOBJISTFOTHCS, TMIJAMUCYIOThCSI 1 BHUAAIOTHCA 3arajbHUM  BIIJILJIOM
BUKOHABUYOT'O KOMITETY;

3) mis BEIEHHS 3amucCiB MiJ 4ac poOOTH 3 JOKyMeHTamMu 3 rpudom «Jlms
CIIy’KOOBOT'0 KOPUCTYBAaHHS» 3 BIAMITKOIO «JIiTep «M» mpalliBHUKH 1HIIOI YCTAHOBH,
CTPYKTYpPHHUX MiApo3a1IiB JIebeAMHChKOT MICBKOI paju HaJalTh POOOYMIA 30IIUT 10
BIIIUTY MOOWII3aIiiHOi, 00OPOHHOI POOOTH Ta 3 MUTaHb HAA3BUYANHUX CUTYyallli
BUKOHABYOI'O KOMITETY;
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4) y pasi noTpeOu BeACHHS 3aluCiB M7 4ac poOOTH 3 TIOKYMEHTaMu 3 rpudom
«Inst  cayx060BOro KOpUCTyBaHHs» 3 BiAMITKOIO «Jlitep «M» mpaiiBHUKaM
BUKOHABYOTO KOMITETY 3OIIUTH BHUTOTOBJISIIOTHCS, IMAMHUCYIOTHCS 1 BUAAIOTHCA
BIJUTIJIOM MOO1TI3aIliiiHOT, 000POHHOT pOOOTH Ta 3 MUTaHb HAA3BUYAWMHUX CHUTYaIlil
BUKOHABYOTO KOMITETY;

5) apkymi po604oro 301IMTa TOBHHHI OyTH IPOHYMEPOBaHi, MPOIINUTI MILITHUMU
HUTKAMH Ta OTleYaTaHl MUITXOM HAKJICIOBAHHS HA KiHIII HUTOK TMAlepOBUX HAKIICHOK
3 YITKUM BIJJOMTKOM IE€YaTKH YCTaHOBU, BUKOHABYOTO KOMITETY;

6) Ha 3BOPOTHIM CTOPIHIII OCTAHHBOTO apKylla poOOYOro 30IIUTa POOUTHCSA
3alUC TPO KUIBKICTh apKYIIB Y HbOMY, HIIMUCYETHCA KEPIBHUKOM YCTaHORH,
CTPYKTYPHOTO Tipo3ainy JlebemnHCchbKoi MiChKOT pajy 4u il BUKOHABYOTO KOMITETY 1
3a3Hava€ThCs ata opopMIIeHHS pOOOYOTO 30IIUTA, HATIPUKIIA:

«Y 1poMy poOOYOMY 30IIHUTI MPOHYMEPOBAHO, MPOIIHYPOBAHO Ta CKPIIJIEHO
neyatkoro 100 (cTo) apKyIiiB.

KepiBHuk (migmmc) Iniunianu IpizBumge
06 6epesns 2021 poky
M.IL»;

7) Ha OOKJIaIUHII PoOOYOro 30IIMTa MPOCTaBIseThC Tpud «ls ciyk00BOro
KOPHUCTYBaHHS», MPI3BUIIC BUKOHABIIA, [TOCAa Ta PEECTPALIIMHII HOMEP 3011IHTA;

8) Ha OOKJaAMHII POoOOYOro 30IIMTA JJisi POOOTH 3 AOKYMEHTaMH 3 rpudom
«ns  cmyx00BOrO KOpUCTYBaHHS» 3 BiAMITKOIO «Jlitep «M» 101aTKOBO
pocTaBIA€TbCs BiAMITKA «JliTep «My;

9) poOounii 30IIUT PEECTPYETHCS Y 3araibHOMY BIJ1]1l BUKOHABYOTO KOMITETY
B JKypHai 00JIiKy poOOYHX 30IIUTIB 3a (OPMOIO 3TifgHO 13 HomaTkoM 12, poGouwmii
30IIUT 3 BIAMITKOIO «JIiTep «M» peecTpyeThbes y BT MOO1TI3aliitHOT, 000POHHOT
poOOTH Ta 3 MUTaHb HAJA3BUYANHUX CUTYalllii BAKOHABYOTO KOMITETY;

10) peectpauiitHuii HoMep pPoOOYOro 30IIMTAa BIAMOBIAAE MOTO MOPSIKOBOMY
HOMEPY B KypHaJIi 00JIiKy pOOOYMX 30IIIHTIB;

11) poGoui 30mmTH 30€piral0ThCsl B yCTAaHOBI BUKOHABIIS BIIIMOBIIHO JO BUMOT
30epiraHHs TOKyMEHTIB 3 Tpudom «Jlyis cirykO0BOro KOPUCTYBaHHS», BU3HAYCHUX
nyHkToM 84 111€i [HCTpyKITii.

79. IlpamiBHUK 1HIIOT YCTAHOBH MOKE O3HAMOMUTHCS 13 3MICTOM JOKYMEHTA 3
rpudom «Jlyisg cy>k00BOTO KOPUCTYBAHHS», OTPUMAHHUM BiJ] 1HIIIOI yCTAHOBH, JIUIIIC
32 THUCHMOBOIO 3T0JIOI0 YCTAaHOBH — PO3POOHHMKA TAKOTO JTOKYMEHTAa. 3a3HaueHa
BUMOTa HE TIIONIUPIOETHCA Ha TPEJACTABHUKIB OpraHiB JEp>KaBHOTO HATJISTY
(KOHTpOJIFO) TMiJA 4Yac BHUKOHAHHS HHUMH BIANOBIAHMX (QYHKIIA 3T1IHO 13
3aKOHO/IaBCTBOM.

80. 3a00poHsA€TbCA BUKOPUCTOBYBATH CITY>KO0BY 1H(OpMAILit0, III0 MICTUTHCS B
ToKyMeHTax 3 rpudom «Jlist ciry>k00BOro KOPUCTYBAHHS», ISl BIAKPUTHX BUCTYIIIB
abo omyOsiKyBaHHS y 3acobax MacoBoi iHdopMalii Ta JeMOHCTPYBAaTH Taki
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JTOKYMEHTH Ha CTEHJaX, y BITpUHAX Ha BIJAKPUTHUX BHCTaBKax ab00 B IHIIHMX
rPOMAaICHKHX MICIISIX.

VY pa3i HaAXOKEHHS JI0 BHKOHABUOI'O KOMITETY 3alMTy Ha iH(OpMAIIio, IO
MICTUTBCS Y TOKYMEHTI, IKOMY TIPUCBOEHO TpUd « st CIy»KOOBOTO KOPUCTYBAHHS,
3MIACHIOETHCS 3 ypaxyBaHHSAM BUMOT MyHKTY 82 1iei [HCTpyKIii meperisiy Takoro
JOKyMEHTA 3 METOIO MEPEBIPKH BIAMOBITHOCTI 3aMUTyBaHOI iH(MOpMAITl CyKyImTHOCTI
BHUMOT, TIepe10adeHnX YaCTHHOIO Ipyroto cTaTTi 6 3akony Ykpainu «IIpo goctyn mo
nyOmiyHoi 1H(opMarllii», Mmoa0 OOMEXEHHs IOoCTymy 10 iHdopmallli Ha MOMEHT
HAJXO/DKCHHS 3almuTy. ABTOpPOBI 3alMTy HaJaaeThcs iH(oOpMallis B TiM YacTHHI,
JIOCTYII JI0 SIKOi BIATIOBIAHO JI0 3a3HAYEHOT0 3aKOHY HE OOMEKEHO.

3a HasIBHOCTI B 3alIUTYBaHOMY JOKYMEHTI 1H(pOpMaIlii 3 OOMEXKEHUM JOCTYIIOM
JUTSl HAJCUJIAHHS 3alUTyBayeBl BUTOTOBJISETHCS MOrO KOIIis, B AKIHA CIOBA, PEUCHHS
9y 300paKEeHHS, 110 MICTATH 1HPOPMAIliI0 3 0OMEKEHUM JOCTYIIOM, PETYIIYIOThCS Y
Croci0, SIKMW BUKIIIOYAE TOAANIBINE BIATBOPEHHSI PETYIIOBAHOTO. 3 TaKOi KOIIi
JIOKYMEHTa BUTOTOBJISIETHCSA 1HIIA KOIIis, sIka HAJCUJIA€ThbCsl 3anmuTyBadeBi. Komis
3aIMMTYBAHOTO JOKYMEHTA, III0 PETYIIyBajacs, 30epiracThCs pa3oM 3 JOKYMEHTAMH 3
BIJITOBITHOTO 3alUTy Ta MOKE BUKOPHUCTOBYBATHCS MMOBTOPHO B Pa3i HAJIXOKEHHS
JI0 YCTAaHOBH 1HIIIOTO 3aMUTy Ha 1H(OpMaILIil0, 0 MICTUTHCS Y TAKOMY JTOKYMEHTI.

IMeperasia nokymeHTiB 3 rpudom « st c1yk00BOro KOPHUCTYBAHHSD)

81. Ilepermsim noxymeHtiB 3 rpudoMm «/lms ciayk00BOro KOpHCTyBaHHS»
MPOBOJUTHCA 3 METOI TMIATBEP/XKCHHS HAsSBHOCTI abo0 BIJCYTHOCTI B HHX
BIJIOMOCTEH, 1110 CTAHOBJATH CIY>KOOBY 1H(OpMAaIlilo, HE pIAIIe HIK OJUH pa3 Ha
I’ SITh POKIB.

CkacyBanusi rpuda «Jas cay>k00BOr0 KOPUCTYBaHHS» 3IIACHIOETHCS 32
BIJICYTHOCTI 3aKOHHHX ITIICTaB JUIsi OOMEXEHHS Yy JOCTYIII 10 ¢Ty>k00Boi 1HhopMarrii,
K1 ICHYBaJIM paHiIIe.

[Tepernsan mokymeHtiB 3 rpudom «J[ns ciry>k00BOro KOPUCTYBaHHSI» 3 METOO
MOXJIMBOTO CKacyBaHHS Tpuda 0O0OB’SI3KOBO 3IMCHIOETHCA IMiJI 4Yac IMiJATOTOBKU
CIpaB JIs iX mepeaadl y apXiBHUHM BIJII1IJ1 BAKOHABYOTO KOMITETY .

82. Pimenns mpo ckacyBaHHS rpuda «Iljis ciayO0BOrO KOPUCTYBaHHS» UH
HOro MIATBEPKEHHSI NPUMNMAETHCS KOMICIEIO 3 MHUTaHb POOOTH 13 CIIyKOOBOIO
1H(pOpMaIlIEI0  YCTAaHOBU-PO3POOHMKA JTOKyMEHTa ab0 BIANOBIJHOI KOMICIEIO
YCTaHOBHU-TIPABOHACTYITHUKA UM YCTAHOBH BHUIIIOTO PiBHSI, SKIIO yCTaHOBA-PO3POOHHUK
JIOKYMEHTA MPUITMHUIIA CBOIO JIISUTHHICTb.

83. 3a pimeHHsIM KOMIcCii 3 TUTaHb POOOTH 13 CITy:K00BOIO 1H(POPMAITIEIO CTPOK
O0OMEKEHHS JOCTYITY 10 CIIPaB (IOKYMEHTIB) MOKe OyTH MPOIOBKEHUH.

84. PimerHss komicii 3 mHMTaHb poOOTH 13 CIyKO00BOIO iH(poOpMAIIi€rO
O0QOPMIISIETHCS MPOTOKOJIOM, IO MIAMUCYETHCS TOJOBOIO 1 CEKpeTapeM KOMicii Ta
HaOMpae YMHHOCTI 3 MOMEHTY 3aTBEpP/UKCHHS TPOTOKOIY MICBKUM TOJOBOIO. Y
MPOTOKOJII 3a3HAYalOThCS BUJU JIOKYMEHTIB, iX pEECTpalliiiHi JaHi, 3arojloBKU Ta
HOMEPH 32 HOMEHKJIATypol0 abo OINUCOM CIpaB, 3 SKUX 3HIMaeTbes rpud «ls
CITY>K00BOT'0 KOPUCTYBaHHS» a00 CTPOK OOMEKEHHS JOCTYITY JI0 SIKUX MPOJIOBXKEHO.

Butsr 3 mpoTokoiry abo HOro 3acBiTueHa KOIIis MePeIacThCsl Pa3oM i3 CIipaBaMu
JI0 apX1BHOTO B1JIJILTY BUKOHABYOTO KOMITETY.


http://zakon2.rada.gov.ua/laws/show/2939-17/paran40#n40
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85. IIpo ckacyBanHsi rpuda «/nas ciaykO0BOro KOPHUCTYBAHHS» TMHCHbMOBO
MOBITOMJISSIFOTBCSL BC1 YCTAHOBH, SKUM HAJCHIABCS TAaKWUH JOKYMEHT. 3a MOTpeOH
MOXXYTh HAJCUJIATHCS BUTATH 3 MPOTOKOIY 3aCiaHHs KOMICii 3 MUTaHb poOOTH i3
CIIy>k00BOI0 1H(hOPMAITI€IO.

86. Ha oOxmamuakax cmpaB Ta JokymeHTax rtpud «Jlmst ciyx60Boro
KOPUCTYBaHHS» TIOTAMAETHCA HAYAJIBHUKOM apXiBHOTO BIAITy BHUKOHABYOTO
KOMITETY IIISXOM HOro 3aKpecieHHS TOHKOI PUCKOIO0 Ta 3a3HAYEHHS HIDKYE Ha
BUIBHOMY B1JI TEKCTY MICIl JaTW 1 HOMEpa BIAMOBITHOTO MPOTOKOJY 3aciaHHS
KOMICIi 3 MUTaHb POOOTH 13 CIIyk00B0OI0 1HGOpMaIlier. Taki BiIMITKH BHOCSATHCS JI0
peecTpanifHuX Ta 00IIKOBUX (POpM, HOMEHKJIATyPH Ta OIKCY CIIPaB.

IMigroroBka cnpas 10 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HUIEHHS

87. Ekcneptusza 1IiHHOCTI JOKyMeHTIB 3 rpudom «Jluga ciyxk6oBoro
KOPUCTYBaHHS» Ta IX MIATOTOBKAa JO apXIBHOTO 30epiraHHs 3I1HCHIOIOThCS B
YCTaHOBJICHOMY 3aKOHOJJaBCTBOM TOPSIIKY.

YV kiHII KOXHOI 3aKiH4eHOi cmpaBu 3 rpudom «Jlis ciy:k00BOTO
KOPUCTYBAaHHS» Ha OKPEMOMY apKyllll poOUTHCS 3aCBiAU4yBaJIbHUN HAIUC, B SIKOMY
3a3HAYalOThCA HU(PpPaMU 1 CIIOBaMHU KUIBKICTh apKYIIiB y CIpaBi, KIJIbKICTh apKYIIIB
BHYTPILIHBOTO OIMHUCY, & TAKOXK:

1) HassBHICTb JIITESPHHUX 1 MPOIYIIICHUX HOMEPIB apKyIIIiB;

2) HOMEpH apKylIiB 3 HakIeeHUMH (oTorpadisiMu, KPECICHHSMH, BUPi3KaMu
TOILIO;

3) HOMepH BeMKO(GOPMATHUX apKYIIIiB;

4) HOMepH KOHBEPTIB 3 YKIIAJACHHIMHU;

5) KiTBKICTh apKYIIIB YKJIaICHb.

[Ticnst 3aCBiUyBaIBHOTO HATTUCY TIPAIIBHUK, SIKHI c(hOPMYBaB CIpaBy, CTABUTh
MIJMAC 13 3a3HAYEHHSAM IOCau, MPI3BUINA 1 AaTH, KUK 3aCBIIYYETHCS IEYATKOIO
«/Ins makeriB». Yci HAcCTyNmHI 3MIHM Yy CKJIaJl CHpaBH (MOIMIKOJKEHHS AapKYIIIB,
3aMiHa JOKYMEHTIB KOMISIMU, JOJYYE€HHS HOBHUX JOKYMEHTIB) 3a3HAYalOThCS Y
3aCB1AYYBaJIbHOMY HAIKC1 3 TOCUJIAHHSAM Ha BIANOBIIHUNA PO3NOPATUUI JOKYMEHT.

CnpaBu 3 rpudom «Jlimga ciykO0BOTO KOPUCTYBaHHS» IICIS MPOBEACHHS
€KCIIEPTU3H LIIHHOCTI JOKYMEHTIB, 0 MICTSTHCS B HIl, NIIIMBAIOTHCS YE€PE3 YOTHPHU
MPOKOJIM CHEIlaJJbHUMH CYPOBUMH HHUTKaMH a0o apatBoto. CrnpaBu MOCTIHHOTO Ta
TpuBajoro (MOHAJI [JeCATb POKIB) CTPOKIB 30epiraHHs Ta OCOOOBI CIpPaBH
OTIPABIIIOTHCS Y TBEPYy OOKIIAIMHKY.

88. CripaBu mocTiitHOro Ta TpuBajioro 36epiranus 3 rpudom «/ms ciyx60BoOrO
KOPHUCTYBaHHS» Ta 0COOOB1 CIPaBH BKIIIOYAIOTHCS y BIAMOBIHI OTIUCH CIIPaB Pa3oM 3
JTOKyMEHTaMHU, 10 MICTATh BiAKpUTY 1Hpopmarito. [Ipu oMy B omuci 10 HOMEpa
cnpaBu Ta y rpadi «IHmekc cnpasu (TOMy, YaCTHHU) 3 JOKYMEHTaMHu 3 rpudom «Jlis
CIIy’KOOBOTO KOPUCTYBaHHS» H0JA€ThCs BiqMiTKa «JJCK».

89. Ilix wac mepenaui cripaB 3 rpudoM «Jjist ciryk00BOr0 KOPUCTYBaHHS» Ha
MOCTIiiHE 30epiraHHs 10 apXiBHOTO BiJJUTy BHUKOHABYOIO KOMITETY, BUKOHABUMMA
KOMITET pa3oM 3 aKTOM TNpUWMaHHS-TICpEIaBaHHs CHpaB, OQOPMIIECHUM B
YCTAaHOBJICHOMY TOPSAKY, TOJa€ JIHCT, Yy SKOMY BH3HAUYAEThCS TMOPSIOK
KOPUCTYBaHHS TAKWMHU CIIPABAMH.
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90. Bunydeni jj1s 3HUIIIEHHS 3a pe3yJibTaTaMU €KCIIEPTHU3H IIIHHOCTI CIPaBH 3
rpudom «/[ns caykO0BOTO KOPHCTYBaHHs», CTPOK 30epiraHHs SKUX 3aKiHYUBCH,
BKJTFOYAIOTHCS JI0 aKTa MPO BIIIYYCHHS JIJISl 3HUIIEHHS JOKYMEHTIB, HE BHECCHHUX JI0
HartionanpHOro apxiBHoro ¢GoHAy (Jami-akT MpO BWIYYEHHS JIOKYMEHTIB), IO
CKIIQJAEThCS BIATIOBITHO J0 BHUMOT, YCTaHOBJIEHUX IOJO BCiX CIIPaB YCTaHOBH B
IIJIOMY.

91. JloxymeHTH, cipaBu, BUgaHHs 3 Tpudom « /st cimyx60BOro KOPUCTYBaHHS»,
BUJTYYEHI JUISl 3HUIICHHS €KCIIEPTHOIO KOMICIEID BUKOHABUOT'O KOMITETY Y CKJIaJl HE
MEHIIIE TPhOX UICHIB, MJIATAI0OTh 3HUIIECHHIO MIJISIXOM IOJPIOHEHHS HOCIIB
iHopMmalrii abo B iHIIKK crociO (CraaroBaHHS, pPO3IUIABICHHS, PO3UMHEHHS TOIIO),
KWW BUKIIIOYAa€ MOKIIUBICTD X MPOYUTAHHS Ta BIIHOBJICHHS.

Enextponni HocIi iH(oOpMallii 3HUIIYIOTECS a00 TIepepoOIISTIOTHCS Y CIOCIO, 110
BUKJIFOYA€ MO>KJIUBICTh IMOBHOTO 200 YaCTKOBOTO BiJHOBJICHHSI 30€pexeHOi Ha HUX
1H(popMmarii.

92.B akTi mpo BWIyYEHHS JOKYMEHTIB POOUTHCS 3amuc MPO 3HUIIECHHS
BIIMOBITHUX JOKYMEHTIB, CIpaB 13 3a3HAUYCHHSM IMPI3BUIL, BJIACHUX IMEH YJICHIB

«Cmpau Ne 25 JICK, Ne 30 ICK, Ne 80
JICK 3HuIIEHO NIISTXOM MOAPIOHEHHS.
UsieHn eKCIepTHOI KOMICIi YCTaHOBHU:
(mamuc) ITletpo MAPUEHKO
(mamuc) Omnena O. [TABJIEHKO
(miamuc) Banepiit IBAHEHKO

10 mrororo 2018 poxy».

93. Ilicns 3HUIIEHHS TOKYMEHTIB 3 TpudoM « /{715 ciry>k00BOr0 KOPUCTYBaHHS»
B 001iKkoBUX (popmax (KapTkax, *ypHajgax, HOMEHKJIATypaxX CHpaB, OMKCAX CIIpPaB
TpuBajoro (MOHAJ JeCATh POKIB) 30epiraHHs poOUTHCS BiAMITKA «JlOKyMEHTH
3HMINEHO. AKT BiJl 20 p.Ne  ».

94. TenedoHuHi Ta agpecHi MOBIIHUKH, cTeHOrpadiuHi 3anucu 3 rpudom «Jlis
CJIy’KOOBOTO KOPUCTYBaHHS», APYKAPChKHUM Opak, BUSABICHUHN i 4Yac IpYyKyBaHHS
BUJIaHb 13 3a3HAa4YeHUM TPU(DOM, MOXYTh 3HHUIIYBATHUCS O€3 aKTa MpPO BUITYUYEHHS
JIOKYMEHTIB, ajie 3 BIIMITKOIO B 00JIKOBUX (popMax, 110 3aCBIIUY€ETHCS MiAMUCAMH HE
MEHIII SIK TPhOX MPAIliBHUKIB, K1 TIPOBETU TaKe 3HUIIICHHS.

3a0e3neyeHHs 30epeKeHOCTI JOKYMEHTIB Ta MPOBEACHHS NePeBipKU
IX HASIBHOCTI

95. Cnpagu 3 rpudom «Jlig ciryx00BOTO KOPUCTYBAHHS» 3 IaTH 1X CTBOPEHHS
(HagxomkeHHs) 30epiraroTbest 3a  MicieM (OpMyBaHHS COpaB  3TIIHO 13
3aTBEP/KEHOI0 3BEJICHOI0 HOMEHKJIATYpOIO CIpaB 10 MOMEHTY iX Mmepeaadi Ao
apX1BHOTO BIJJILTY BAKOHABYOTO KOMITETY.

96. Jloxymentu 1 cmpaBu 3 Tpudom «/[ms cimyx00BOro KOPHCTYBaHHS
30epiratoThes y madax, ceidax (mami — CXOBHUINA) 1 OMEYATYIOTHCS METAJTICBUMHU
neYaTKaMHU.

CxoBuila, ae 30epiraloTbcsi TOKyMEHTH 1 cripaBu 3 rpudom «/nst cimyx6oBoro
KOPHUCTYBaHHS», @ TAKOX KJIIOYl BiJl HUX OOJIKOBYIOTHCS B KypHasl OOJIKY CXOBHIILL
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JUIsl 30epiraHHs IOKYMEHTIB, cripaB 3 Tpudom « s ciay’k00BOro KOpuCTyBaHHS» Ta
KITIOYiB BiJ HUX 32 (hOPMOIO 3T1AHO 3 AoJaTKOM 13.

Jlo koxHOro cxoBuima (y BEpXHIA YacTHHI) MPHUKPIILTIOETHCS Tabmuuka i3
3a3HAUEHHSAM MOro OO0JIIKOBOIO HOMEpA, BJIACHOTO IMEHI, MPI3BHILA BiAMOBIJATBHOI
ocobu 3 ymcna ocid, BKIIOYEHUX A0 CIUCKY MPAliBHUKIB, SKUM HaJaHO JOCTYI A0
pobotu 3 mokymeHTamu 3 Tpupom «/ns cmyx00Boro KopucTyBaHHs» (mami —
BiANOBiAanbH1 0ocoOu). CHHCOK BIANOBIAANBHUX OCIO 3aTBEPIKYETHCS MICHKUM
T'OJIOBOIO.

CxoBuiie Ne JACK

Bignosigansanii (Iaimanu, [pi3Buie)

OrneuaryeTbes nedaTkoro Ne

Po06oui ex3eMIUIsipy KIIFOYiB Bijl CXOBHIIL 30€pIratoThCsl BIMOBIAAIBHUMU 32 HUX
ocobamu mnpu coOi, KaTeropuyHo 3a00pPOHSAETHCS TMEepeAaBaTH iX I1HIIOMY
MPaIliBHUKOBI 1 BUTOTOBJISITH AyOJIiKaTH.

OrmeuaTani CXOBHIIIAa MOXYTh OyTH BIAKPUTUMH TIIBKH BiAMOBIIAIBHOIO
0c000I0.

3a BIJCYTHOCTI TMpalliBHUKA, BIAMNOBIJAIBHOTO 32 KOPUCTYBAHHS CXOBHIIEM
(BiamycTKa, BIAPAJKEHHS, XBOpoOa TOIII0), OTIEYaTaHl CXOBUIIA 3a MOTPEOU MOXKYTh
OyTH BIIKPUTUMHU KEPIBHUKOM IIBOTO CTPYKTYPHOTO MiJIPO3ALTY, 3a BIJCYTHOCTI
OCTAaHHBOT'O — OCOOH, 1110 BUKOHYE HOT0 (PYHKIIII.

Crnucku BIAMOBIJATBHUX OCIO0 3aTBEPIKYIOTHCS MICBKUM TOJIOBOIO 3 YHCIIa OCi0,
BKIIFOUEHUX [0 CIWCKY TMpAIiBHHUKIB, SKUM HaJaHO JOCTyH JI0 poOOTH 3
JOKyMeHTaMu 3 rpu@om «1Jist ciry>k00BOT0 KOPUCTYBaHHS.

[lepen BIAKPUTTSAM CXOBHIL MEPEBIPAETHCA LUIICHICTh BIAOWUTKIB MEYATOK,
CIPABHICTh 3aMKIB. Y pa3l KOJU BUSABICHO NOPYIIEHHS I[UTICHOCTI BIAOUTKY MEYaTKH,
MOIITKO/KEHHS 3aMKIB, 1HIIII O3HAKW HECAHKIIIOHOBAHOTO BIIKPUTTS CXOBHIIA, HOTO
HE BIJKPUBAIOTh, a CKIAJAIOTh akKT Ta 1HGOPMYIOTH MPO 1€ Oe3MOCePEeTHbOrO
MICBHKOTO TOJIOBY Ta KEPYIOYOTro CIipaBaMi BUKOHABUOTO KOMITETY .

[Ticns 3akiH4eHHST PoOOYOro JIHS CXOBHINA, JIe¢ 30epiraroThCs JOKYMEHTH 1
cnpaBu 3 rpudom «Jlyig  ciayKOOBOro KOPUCTYBaHHS», 3aMHKAIOThCS Ta
OIEeYaTyIOThCSI HOMEPHOIO TIEUYaTKOIO BIIOBIAIbHOI 0COOH.

[Ipu BiACYTHOCTI MpaliBHHMKA, BIAMOBIIAIBHOIO 32 KOPHUCTYBAHHS CXOBHILEM
(BiamycTKa, BIAPAJKEHHS, XBOpoOa TOIIO), K04l Bia madu, ceiida 30epirarotbcs y
KEpIBHUKA LOIO CTPYKTYPHOTO MIAPO3JALTY, 32 BIICYTHOCTI OCTAHHBOI'O — Yy 0CO0H,
10 BUKOHY€E HOTO (DyHKIII].

V pasi BTpaTu KiIro4a BiJl CXOBHUIIA 3 JOKYMEHTaMH 1 cripaBamu 3 rpudom « /s
CITYy>)kOOBOTO  KOPHUCTYBaHHS», BIJNOBiAaJIbHA o0co0a 3000B’si3aHa TEPMIHOBO
MOBIJIOMUTH TIPO 1€ 0e3MocepeIHhOr0 MICHKOTO TOJIOBY Ta KEPYIOUYOTO CIpaBaMU
BUKOHABYOTO KOMITETY MOJATH MOSICHEHHS 3a (PaKTOM HOTO BTpaTH, BXKUTH 3aXO/IIB
I0JI0 PO3IITYKY Ta 3aMIHU BIJIMOBITHOTO 3aMKa.

[Tpo 3amiHy 3aMKa CKJIaJa€ThCS aKT, B IKOMY 3a3HAYA€THCA: XTO 1 KOJIM 3aMIHHB
3aMOK, THII 1 HOMEP CXOBHINA, KUTbKICTh MPUA0AHNX (BUTOTOBJICHUX) KITIOUIB. AKT
oopmIltOeTbCS Y BOX MPHUMIPHUKAX: OJUH 30€pIira€rbcs y CTPYKTYPHOMY
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MIPO3/1JII BUKOHABYOTO KOMITETY, B SIKOMY 3HAXOIUThCS CXOBHUIIE, APYTHHA Y
3aB1IyI040ro rocrnogapctBoM. [liqmucyerscsi KepiBHUKAMU 3a3HAYCHUX MTIIPO3/ILIIB
Ta 3aTBEPIKYETHCS KEPYIOUNM CIIPAaBaMH BUKOHABUOTO KOMITETY.

30epiranHs TOKyMEHTIB 1 cripaB 3 rpudom «/list cay>k00BOro KOPUCTYBAHHS Y
CXOBHIIAX, KJIFOY1 BiJ] IKMX BTPA4YCHO, O 3aMiHU 3aMKa 3a00pOHIETHCA.

BigkputTst cXoBWIN, KIIOYI BiJg SKHUX BTPAdYCHO, 3MIMCHIOETHCS TUIBKH B
IPUCYTHOCTI BiAMOBIAAIBHOT 0COOH, a B pa3il ii BIACYTHOCTI BIAKPUTTS 3A1HMCHIOETHCS
KOMICI€10, YTBOPEHO1 32 IOPYUYCHHSIM (PE30IIIOIIE0) MICHKOTO T'OJIOBH.

Kepytouunii cipaBamMy BUKOHABUOTO KOMITETY 3/1MCHIOE MEpPEBIPKY 3a (hakTom
BTpaTH KJII0Ya JJis 3’ CyBaHHs OOCTaBUH iX BTpaTH.

Pesynbpratn mepeBipku OQOPMIISIETBCS aKTOM B JOBUIBbHIM (opMi, SIKHIA
3aTBEPJIKY€ETHCSI MICBKUM T'OJIOBOIO.

MertaneBi nedaTku BHUKOPUCTOBYIOTHCS JJIA OIEUYATyBaHHS CXOBHUII, y SKUX
30epiratoTbCsa JTOKYMEHTH 1 cupaBu 3 Tpudom «/ns ciayx00Boro KOpUCTyBaHHS»,
CKJIQJICBKUX TPHUMIIIECHb, METAJIEBUX Ta 1HIIUX Iad, KaOlHETiB, KIMHAT, 3aKPUTHUX
TEXHIYHUX 3aCO01B TOIIIO.

Marepian jisi onedaryBaHHs (MacTHKa, IJIACTWJIIH TOIIO) HAKJIAJAlOThCS Ha
MIPUCTPOI TAKUM YHHOM, 1100 YHEMOIKJIMBITIOBAJIO 3HATTS MTEYATKH 0€3 IMOITKOKCHHS
ii BimOUTKA. BiaTHCK MeTaneBoi nevyaTku MOBUHEH OyTH YITKUM Ta MTOBHUM.

[Topsimok 00iKy, 30epiraHHsi, BAKOPUCTAHHS Ta 3HUIICHHS MEYaTOK 1 IITaMIIIB,
y TOMY YHCIi METAJIeBUX, BU3HAYAETHCSI OKPEMHUM PO3MOPSIHKEHHSIM MICBKOTO
TOJIOBH.

97. Jlokymentu 3 rpudom «Jlyis ciay>k00BOTO KOPHUCTYBAHHS» MOXYTh
nepeObyBaTu y TMpAIiBHUKIB Ha BHKOHAHHI TPOTATOM CTPOKY, HEOOXITHOTO IS
BUKOHAHHS 3aBJIaHHS, 32 YMOBHU JOTPUMaHHS BUMOT iX 30epiraHHs, BHU3HAYCHUX
nyHKTOM 84 111€i [HCTpYyKITii.

98. Ilepemaua moxkymeHTiB 3 TpudoM «JlIg CiykO0BOTO KOPHCTYBAHHS
CTPYKTYpHUM Miapo3aiiaMm JledeuHChKOT MICBKOT pajiu Ta ii BUKOHABUYOTO KOMITETY
31 CTaTycoM IOPUAMYHOI ocoOM TyOJaigyHOro TmpaBa 3AIMCHIOETBCA  4Yepes
BIJINOBIJIAJIbHUN  CTPYKTYPHHM MIAPO3JLJT BUKOHABYOTO KOMITETY, Y SKOMY
30epiratoTbCs JTOKYMEHTH, 3 MPOCTABICHHSIM BIJIMOBIIHOT BIAMITKM Yy BIAMOBIAHHX
KypHaJax.

[lepenaya moxymeHTiB 3 Tpudom « st ciry’k00BOTr0 KOPUCTYBAHHS» TTOCATOBUM
oco0aM BHKOHABYOTO KOMITETY 3IIHCHIOETbCS TiA TMIANUC 3 TMPOCTABICHHSIM
BIJIMOBIJIAJIBHUM CTPYKTYPHHM IiJIPO3AUIOM, Yy SIKOMY 30€piraloTbCs JOKYMEHTH,
BIJIMOBIHOT BIIMITKH B PEECTPAIlIHHOMY JKypHaJIi.

99. 3abopoHsEThCST TIEPEMINIEHHST JOKYMEHTIB 3 Tpudom «Jlis ciyx060Boro
KOPUCTYBaHHS» 3 OAHIET crpaBu 10 1HIIOT O€3 MOBIJIOMJICHHS BIIMOBIJAIBHOTO
CTPYKTYPHOTO TIJPO3ALUTy BHUKOHABYOTO KOMITETY, SKHM 3IIHCHUB PEECTPAIliIo
TOKyMeHTIB. IIpo BCi mepeMillleHHs] TOKYMEHTIB pOOJISITBCS BIAMOBIAHI BIAMITKHA B
KypHaJlaX peecTpallii Ta BHYTPIIIHIX ONUCaX.

Bunydyennss cmpaB a0o OKpeMUX JTOKYMEHTIB 13 cmpaB 3 Tpudom «Jlns
CITy>)KOOBOTO KOPUCTYBaHHS» 3a00pOHSEThCA. B okpeMux BuUIaakax Ha MiJCTaBi
pIIIEHHS CIIUOTO CYHJi, CyAy 3arajlbHUM BiAAUI/apXiBHUM BIAJLJI BUKOHABUOTO
KOMITETY 3a IHCBbMOBOIO BKa31BKOIO MICBKOIO TOJIOBH 3[IMCHIOE BHIIyYECHHS
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OpUTIHAJIIB HEOOXiAHUX JOKYMEHTIB abo cmpaB. Ilpu npomMy y HadaibHUKA
3arajbHOTO BIILTY/apXiBHOTO BiJiTy BUKOHABYOTO KOMITETY IMOBHWHHI 3QJTUIITATUCS
IIPOTOKOJI PO BUIIYYCHHS JOKYMEHTIB 3 iX 3aCBITYCHUMH KOIIISIMH.

100. NoxymenTtu 3 rpudom «Jlis cy:k00BOTO KOPUCTYBAHHSD» HE JO3BOJISIETHCS
BUHOCHUTH 32 MEXI IMPHUMIIICHHS BHUKOHABUOI'O KOMITETY, KpIM BHUIIQJIKIB Tepeaadl
JIOKYMEHTIB Ha BUKOHAHHSA y CTPYKTYPHI MIAPO3JAUIH, IO PO3TAIIOBYIOTHCS 11032
MeXaM{ OCHOBHOTO IMPUMIIIIEHHS YCTAaHOBH, Ta Y pa3i BUHUKHEHHS HEOOX1THOCTI B 1X
y3TOJKEHHI, TIAMUCAaHHI B YCTAaHOBAX, PO3TAIIOBAHUX Y MEXKaxX OJTHOTO HACEJICHOTO
nyHKTy. Bunecenns gokymeHta 3 rpudom «Jlis ciay>kKO0BOro KOPUCTYBaHHS» 3a
MEXK1 YCTAaHOBH 3IMCHIOETHCS Ha MIACTaBl PE30JIOINii MICBKOTO TrOJ0BH ab0 0coOH,
o Koro 3amimae. [Ipu 11bOMy TOKYMEHT TOBHHEH OYTH BKJIQJICHHHA Y KOHBEPT a00
YIIaKOBaHUH y TaKHH CII0CiO0, 00 BUKIIOYUTH MOXKJIMBICTh HOTO IPOYHUTAHHS.

101. Oco01, BiapsDKEHIN A0 1HIIIOTO HACEICHOTO MyHKTY, 3a00pOHSAETHCS MaTH
npu cobi TOKyMeHTH 3 rpudoM «JlJist ciiykO00BOTO KOPUCTYBaHHS». Y pasi moTpedu
TaKi TOKYMEHTH HAJCHUIIAIOTHCS 32 MPU3HAYCHHSM JI0 TIOYATKY BiIPSHKCHHS.

102. B okpemux BHIIaJKaxX, 30KpeMa Yy pasi TEpMIHOBOI'O I103arlJIaHOBOTO
BIAPSIKEHHS, MICBKHI ToJIoBa (0COOHM, IO HOT0 3aMillla€) CTaBUTh HA JOIOBIAHIN
3aMuUCIl KEpIBHUKA BIAMOBIIHOTO CTPYKTYPHOTO MIAPO3AUTY PE30JIIOLII0, 3TITHO 3
SKOIO Jla€ JIO3BLI Ha TIEPEeBE3CHHS AOKYMEHTIB 3 TpudoM « st ciayk00BOTr0O
KOPUCTYBaHHS» IO 1HIIOTO HACEJICHOr0 MYHKTY 3a yYMOBH, IO TaKl JOKYMEHTHU
IIEPEeBO3IThLCS TPYIOI0 Yy CKJIaJl HE MEHIIE JBOX IIPAlliBHHKIB, SKI ITOBHHHI
BUKOHYBaTH pOOOTYy 3 HHMH 3 JOTPHUMAaHHSIM 3aXOJiB, IO YHEMOXJIHBIIOIOTH
HECaHKIIIOHOBAHE 03HAMOMJICHHS 3 TEKCTOM TaKHX JJOKYMEHTIB.

103. Cran opranizaimii poObOTH 3 JHOKYMEHTaMH, IO MICTATh CIIyKOOBY
iHdopmariito (HagBHICT, Ta (I3MYHUNA CTaH JOKYMEHTIB, CHpaB, BHJIaHb,
SJIEKTPOHHUX HOCIiB 1H(opMarttii 3 rpudom «/ns cmyx00BOT0 KOPUCTYBaHHS ), HE
piAlie HDK OJMH pa3 Ha pIK TMEpeBIPIETbCS KOMICIED 3 TUTaHb MPOBEACHHS
NEepPEeBIPKA HASBHOCTI JOKYMEHTIB 3 rpudpom «Jlis cimyx00BOr0 KOPHCTYBAHHS»
MICJIS 3aBEPIIEHHS IUTOBOJHOTO POKY Ta (hOpMYyBaHHS CIPAB.

104. Ctpox mpoBeneHHsI MEPEBIPKU Ta CKJIAJ KOMicii 3 MHUTaHb ii MPOBEACHHSA
BU3HAYAIOTHCS PO3MOPSKEHHSIM MiCHhKOTO TOJIOBH.

Jlo cknagy KOMICiid 3 NMUTaHb MPOBEIEHHS MEPEBIPKU HAIBHOCTI JOKYMEHTIB 3
rpudom «/lst cimyk00BOro KOpucTyBaHHs» 3 BiaMiTKaMu «Jlitep «M» 3aiydaroTecs
JUIIe 0COOU, JOMYIIEH1 10 poOOTH 3 TAKUMH JTOKYMEHTAMH.

105. PesynpTaT mepeBipok, 3a3HaueHux y myHkTax 103, 104 miei [HcTpykiii,
oOpMIISIFOTECS aKTOM 3a (POPMOIO 3riHO 3 joaaTkoM 14. 3aranpbHUN BiIAUT Ha
IIJICTaBl MMMCHMOBOTO 3BITY J1JI0M MOOiTI3amiiiHOi, 000pOHHOT POOOTH Ta 3 IHUTaHb
HAJ3BUYAHUX CUTYaIllil BUKOHABUOTO KOMITETY, CKJIQ/Ia€ 3arajJbHUN aKT MepeBIPKU
HAsBHOCTI JIOKYMEHTIB Ta IHIIMX MaTepiaJbHUX HOCIIB iH(pOpMaIli, 1mo MICTATh
ciry)00BYy 1H(pOpMaIrito, y BUKOHaBuOMYy KomiTeTi JIeGequHChKOT MICHKOT pajiu.

[IpamiBHUK, SIKOMY CTajio BIIOMO IpPO (pakT BTPATH JAOKYMEHTA, 110 MICTUTh
CIy>k00BYy 1H(pOpMaIlil0, Ta TPO MOXJIUBE PO3TOJIONICHHS BIJIOMOCTEH, IO
CTaHOBJISITh CIYKOOBY 1H(OpMAIII0, HEBIAKIAIHO 1HPOPMYE KEpiBHUKA CBOTO
CTPYKTYPHOTO MIAPO3/AlTY, SKUH y MNUCBMOBIA (opMi TEpMIHOBO iH(MOPMYE MpO
Takui (paKT MiCbKOTO T'OJIOBY.
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VY pa3i BTpaTu JOKYMEHTA, IO MICTUTh CIY>KOOBY i1H(pOpMAIlil0, MHCHhMOBO
MOBIIOMJIIETBCS  YCTAHOBI, Bia SAKOi IIed JOKYMEHT oTpuMaHo. I[Ipo Brparty
JTOKyMEHTA, 10 MICTUTh CIyKO00By iH(opMmariito, 310paHy mig 4Yac MPOBaKCHHS
OTIEPAaTUBHO-PO3IIYKOBOI, KOHTPPO3BIMYBaIbHOI MISUIBHOCTI, MISIIBHOCTI Yy cdepi
000pOoHU JepKaBH, ab0 MOXKIMBE PO3TOJIONMICHHS Takoi Ciy»)00Boi iH(opmartii
MOBIIOMJISIEThCS TakoX opraHoBi CBY 13 3a3HaueHHAM 0OCTaBHH BTPATH JOKYMEHTA
(po3roJioIeHHS BIJOMOCTEH) Ta MPO BXKUTI 3aX0/IH.

106. dakTy BTpaTH JOKYMEHTIB a00 PO3roJIOMIEHHS BIJIOMOCTEH, sIKI MICTSTh
CIy>k00BY 1H(MOpMaIliIO, PO3CIIIye KOMICISI 3 MHUTaHb POOOTH 13 CIYKO0BOIO
iHpopMmartiero. Jlns posciigyBaHHS OKpemux (akTiB BTpaTH JOKYMEHTIB abo
PO3TOJIOLICHHST  BIOMOCTEH, K1 MICTATh CIYy»KO00By iHdopMmamiro (mam —
po3chigyBaHHs), 3a PO3MOPSKEHHSIM MICBKOTO TOJOBH MOXKE YTBOPIOBATHUCS
creriajgbHa KOMICis.

107. CnemianpHa KOMICisl Ma€ TIpaBO OTPUMYBATH BiJl MPAIliBHUKIB YCTaHOBU
MHACHbMOBI Ta YCHI TOSICHEHHSI 3 TIUTaHb, IO € TIPEAMETOM PO3CIiyBaHHs,
BUTPeOyBAaTH HEOOX1HI TOKYMEHTH (iX KOIIi1), OTJIsJaTH MIPUMIILICHHS 1 CXOBHIIIA.

108. Ymenm komicii 3 mmTaHb poOOTH 13 cIyxk00Bor0 iH(pOpMaIiero Ta
CIeLIAJIbHOI KOMICIT HECYTh MEPCOHANIbHY BIAMOBIIAJIBHICT 32 TOBHOTY, BCEOIYHICTD
1 O0’€KTHBHICTH BHCHOBKIB PO3CIIAyBaHHS, HEPO3roJIONIEHHs 1H(OpMaIlii, sKa
CTOCYETHCSI PO3CIIIyBaHHS.

109. 3a pe3ynbratamu po3CiiyBaHHs, IKE TPUBAE HE JOBIIIE HIXK OJUH MICSIIb,
CKJIQJIAETHCS aKT, IO MIAMUCYETHCS WIEHAMU KOMICIT 3 MUTaHb POOOTH 13 CIIy>K00BOIO
iHpopmariiero abo cremanbHOI KOMICIT Ta TOMAEThCA MICBKOMY TOJIOBI Ha
3aTBEP/KEHHS. 3a HAsSBHOCTI OOTPYHTOBAHMX TMIPOIO3HUIIIA BIAMOBIAHOI KOMICIT,
OpUMHATUX Ha 1 3acilaHHi, CTPOK TMPOBEIACHHS PO3CIITyBaHHS MOXe OyTH
MIPOJIOBXKEHO 3a PE3OTIOIIEI0 MICHKOTO TOJIOBH HE OUIBIIN SIK HA OJIUH MiCSIIb.

Po3cnigyBaHHsT NOYMHAETHCA 3 JaTW MIANUCAHHS PO3MOPSIHKEHHS MICBKOIO
TOJIOBH TIPO HOTO TMPOBEIACHHS Ta 3aBEPIIYETHCS NAaTOI0 3aTBEP/DKEHHS aKTa IPo
pe3ynbTaTH MPOBEACHHS PO3CITiTyBaHHS.

110. B okpemMoMy po3aiim akTa Mpo pe3yabTaTH MPOBEACHHS PO3CITiTyBaHHS
3a3HAYalOThCAd OOCTaBMHU, MPUYMHU Ta YMOBHM HACTaHHS BIJIMOBIJHOTO BHIAJIKY,
piBEHb 3aIOAISTHOI IIKOAW 200 HEraTUBHOIO BIUIMBY Ha JISUIbHICTh YCTAHOB, a TAKOX
HABOJUTHCS NIEPEIIIK BTPAYEHHUX JOKYMEHTIB.

111. BigmiTka mpo BTpaTy MAOKYMEHTIB BHOCHUTBCS 3arajlbHUM BIJJIIJIOM
BUKOHABYOTO KOMITETY JO0 PEECTPAIIMHUX Ta OOMIKOBUX (opM 13 3a3HAYCHHSIM
pPEECTpAIIMHUX JaHUX aKTa MPO Pe3yJIbTaTh MPOBEACHHS PO3CIIiTyBaHHS.

112. JloBinka mpo MPUYMHU BIJICYTHOCTI BTPAYy€HUX TOKYMEHTIB, MiIMUCAHA
KEPIBHUKOM BIiJIMOBITHOTO CTPYKTYPHOTO MIAPO3/IIY, TMEPEAacThCsl HAYAIBHUKY
apX1BHOTO BIJILTY BUKOHABYOTO KOMITETY JIJIsl BKJIFOUECHHS 11 10 CIIpaBH.

OxopoHa ciayx00B01 iHGopmaiii mix 4ac Mi>KHAPOAHOTO
CHiBPOOITHMIITBA

113. IlincTaBoro jyuisi Opradizaiii NpUOMY I1HO3EMHHUX Jejeraiii, rpym Ta
OKpPEMHUX 1HO3EMHHUX T'POMAJISH Ta 0¢i0 6e3 rpomMajiHCTBA (J1alll — IHO3EMII1) B paMKax
odiliHUX Ta poOOYMX BI3UTIB € 3BEPHEHHS JO MICBKOTO TOJOBU MPEICTABHUKIB
1HO3€MHUX  JUIUIOMATHUYHUX  MPEACTABHUUTB Ta  KOHCYJbCbKHUX  YCTaHOB,
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aKpeAUTOBaHUX B YKpaiHl, 3a MomnepeaHiM noroxeHHsIM 3 CyMcCbKoro 00JIacCHOIO
JeP>KaBHOIO aJIMiHICTPAIII€TO.

PimenHs mpo MOXIUBICTh MPUHOMY YCTAaHOBOIO 1HO3EMIIB MPHAMAETHCS
MICBKHM T'OJIOBOIO.

114. Bigain 3 nmuTaHb BHYTPINTHBOI MOJITHKA BUKOHABUOT'O KOMITETY 3IIHCHIOE
KOOPJIMHAII0 pPOOOTH CTPYKTYPHUX MiApo3aiaiB JlebennHCchbkol MIChKOI paamn Ta ii
BUKOHABYOTO KOMITETY, a TaKOX 3a0e3redye opraHizamiiHy MiATPUMKY MPUHOMY
1HO3EMIIIB 1 MPOBEJICHHS POOOTH 3 HUMH.

115. Tlicns oTpuMaHHsS HE II3HINI, HDK 3a TPH THIKHI JIO TMOYATKY 3axXojy,
iHpopMallii mpo npuiioM 1HO3EMINB BIIIII 3 MHUTaHb BHYTPINIHBOI MOJITHKU
BUKOHABYOI'0 KOMITETY Pa3OM 3 1HIIMMHU CTPYKTYPHHUMH MIJPO3/A1JIaMH BUKOHABYOTO
KOMITETY, 110 O0epyTh y4acTh y IPUHOMI 1HO3EMIIIB, PO3pO0IIsiE IporpaMa MpuioMy
1HO3EMIIIB, KA IIOBUHHA MICTUTH:

B1JJOMOCTI MPO 1HO3EMIIIB, HAMMEHYBaHHsS I1X MOCaJ, a TaKoX, 3a HasSBHOCTI,
1H(opMaIlito po MiANPUEMCTBO, YCTAHOBY, OpraHi3allilo, SKy BOHU MPE/ICTABISAIOTh,
nepioJ1 mepedyBaHHS Y BAKOHABUOMY KOMITETI;

METy TpUHOMY 1HO3EMIIIB, Tepeiaik ado 3MICT MUTaHb, Kl IUIAHYIOThCS IS
o0roBopeHHs, iH(opMallis Npo AiSUTBHICTD BUKOHABUOTO KOMITETY, sSIKa MOXE OyTH
JIOBEJICHA /10 1HO3eMIIiB a00 M IepeaHa, 3a3Ha4a€eThesl y JOAATKY J0 MPOrpamu;

CIIMCOK TOCAJOBUX OCI0 BUKOHABYOTO KOMITETY, sIKI OepyThb Oe€3nocepeHto
y4acTh Y IPHUHOMI 1HO3EMIIIB, a TaKOX, 32 HasBHOCTI, CIIMCOK TOCAJO0BUX OCIO0, SKI
BUKOHYIOTh 1HIII 3aBJIaHHA, TOB’si3aHl 3 nepeOyBaHHSM 1HO3EMIIIB B yCTaHOBI (i3
3a3HAYCHHSIM 3MICTY TaKUX 3aBJ/IaHb);

y pa3i KOJu IpHUIoM 1HO3EMIIIB Nepeadadae 3aX0Au 1010 O3HaOMIIEHHS Ta/abo
nepeaayl JOKYMEHTIB, IO MICTATH CIIY»KOOBY 1H(OpMaIlito, SKUM MPUCBOEHO TpUd
«JIns1 cmy>x00BOTO KOPUCTYBAHHS»: TIEPENIK CTPYKTYPHUX MITPO3AUTIB aaMiHICTpaIli
(13 3a3HaYEHHSAM MPUMILIEHB), SIKI BIABIYBATUMYThCS 1HO3EMLSIMU; TIEPEITIK MICIb Ta
MOPSJIOK 3aCTOCYBaHHS 1HO3EMISIMU KiHO-, ()OTO-, ayAio- 1 BijieoanapaTypH, 1HIIUX
TEXHIYHMX 3aco0iB (y pa3l 3acTOCyBaHHsS); ONUC MapLIPYTIB Ta MOPSIKY
nepecyBaHHs 1HO3EMLIIB TEPUTOPIEI0 BUKOHABUOTO KOMITETY;

1HII1 HEOOX1AH1 3aX0/IH.

[Iporpama npuitoMy 1HO3EMIIIB 3aTBEPAKYETHCS MICBKUM TOJOBOIO.

116. V pa3i koau mijg 4ac OpuiioMy 1HO3EMIIB IepeadadyacThCes Iepeaaya
1HO3EMIISIM B YCTAaHOBJICHOMY 3aKOHOJIaBCTBOM TOPSIIKY CITY>KO00BOi 1H(popmartii, sika
Oyna 310paHa mij yac MPOBAHKEHHS ONEPATHBHO-PO3IITYKOBO1, KOHTPPO3BIyBaTHHOT
TISITBHOCTI, JISIBHOCTI Y cdepl 00OpOHW JepikKaBu, MICBKHUN TOJOBAa CBOEYACHO
iH(popmye y ucbMoBiit popmi opran CBY npo cknax iHo3eMHOT Aenerartii (rpymnu) i3
3a3HAYCHHSM TIPI3BUIN, IMEH 1 Mocaj ii WICeHIB, NepioJ mepeOyBaHHS Ta METY
BIJIBIIaHHS yCTaHOBU. Pa3oM 13 3a3HaueHO0 1H(POpPMAII€I0 HAJACHIAETHCS KOIIiS
porpamMu NpuiioMy 1HO3EMIIIB.

117. 3 wmerow 3anoOiraHHs BHTOKY CIIy»K00BOi 1H(opMalii BIAOMOCTI,
JOKYMEHTH Ta 1HII MarepiaiabHi HOcli iHdopmarlii, SkuM HajxaHo rpud «Jlus
CITY>kK00BOT'0 KOPUCTYBaHHS» Ta 3 SKUMHU TUIAHYETHCSI O3HAHOMUTH 1HO3EMIIIB ab0 sIK1
OyIyTh 1M HaJaHi, OIIIHIOIOTHCS KOMICIEID 3 TIUTaHb POOOTH 13 CIYXOO0BOIO
iH(opMalti€ero 0 3aTBEPKEHHS IPOrpaMu MPUHOMY 1HO3EMIIIB.



23

Pimennss Takoi komicii oQOpMIISIETbCS aKTOM MPO Pe3yibTaTH IPOBEICHHS
EKCIIEPTHOI OIIHKH, IO 3aTBEPKYETHCS MICHKUM TOJIOBOTO.

118. AKT mpo pe3yIbTaTH IPOBEACHHS SKCIIEPTHOI OI[IHKH ITOBUHECH MICTUTH

JaH1 OJT0 MiICTaB MPOBECHHS €KCTICPTHOI OIIHKH;

Ha3By Ta BHUJ HOCiS iH(oOpMaIrii, Horo peectparliiiHi gaHi, CTOPIHKH, MyHKTH,
a03almM Ta IHIN JaHi mMoAo0 iH¢opMmarlli, SKka MICTUTh BiJOMOCTI, IO CTAaHOBJIATH
ciry)00BYy iH(pOpMaIriio;

chepy KUTTEAISTBHOCTI JIEpKaBH, sIKI MOke OyTH 3aBJIaHO IIKOJHM BHACIIIOK
OTIPWIIFOAHEHHS TaKkoi iH(opMallii, Ta OOIpyHTYBaHHS TaKOTO BUCHOBKY;

MYHKTH TIE€PENiKy BIAOMOCTEH, IO CTAaHOBIATH CIYKOOBY 1H(OpMAIIiIO, SKUM
BIJIMOBIAI0Th HAsIBHI B MaTepiajiIbHUX HOCISIX 1H(OpMaIlii BiIOMOCTI;

HallMEHYBaHHS OpraHy JepKaBHOI BJaJM, 1HIIOTO JIEPKaBHOTO OpraHy, OpraHy
MICIIEBOTO CaMOBpSITyBaHHs, Oprany Biaau ABToHOMHOI PecnyGmiku Kpuwm, iHIoro
cy0’€ekTa, 1[0 BUKOHYE BJIQ/IH1 YIIPABIIHCHKI (PYHKIIIT BIAMOBIAHO 0 3aKOHOJIAaBCTBA 1
€ PO3MOPSTHUKOM 3a3HAY€HOI CITyK00BO1 1H(hOpMaIlii.

119. Hocii indopmarii 3 rpudoMm «Jias ciay:k00BOro KOPHCTYBAaHHS» MOXYTh
OyTH HaJaH1 IS 03HAHOMJICHHS 1HO3EMIISM ITIC/IS BUIYYEHHS 3 HUX BIJIOMOCTEH, 10
CTAHOBJIATH CIIY>KO0BY 1H(OpMAIIiTO.

120. Slkmo Komici€ro 3 MATaHb POOOTH 13 CITYKOOBOIO iH(POPMAITIE€I0 B HOCISIX
1H(popMaIlli He BUSBJIEHO 3a3Ha4€HO1 iH(opMallii, HagaHuil TakuM HociaM rpud «ls
CIIy’KOOBOTO KOPUCTYBAHHS» MIJISATAE TEPErisily BIANOBIAHO 10 MyHKTY /70 mi€i
[HCTpYKIIII.

121. Tlepenaua iHO3eMIsIM CITy>k00BOi1 1H(OpMAIlli 3AINMCHIOETBECA 3 J03BOJIY
MICBKOTO TOJIOBH, SIKOMY BIJINOBIJHO N0 MyHKTY 4 1i€i [HCTpyKIii HamaHo mpaBo
3aTBEP/IKYBATHU MEPEIIK BiJOMOCTEH.

122. Y BUKOHABYOMY KOMITETI ITIITOTOBKA MPUMIIICHB ISl IPUHAOMY 1HO3EMIIIB
nepeadavyae MNPUNUHEHHS B HUX POOIT, TOB’SI3aHUX 3 OOpPOOKOIO CITYyKOO0BOI
1H(popMarlli, BUIyYeHHSI JOKYMEHTIB 3 rpudom «Jlns cimy:k00BOro KOpHCTYBAHHS,
PUXOBYBaHHS a00 MacKyBaHHS BHUPOOIB (CTEHIIIB), HAOYHOI JOKyMEHTalli, IO
MICTSITh CTy>K00BY 1HpOpMAILitO.

[IpuminieHHs, B SKUX MPOBOAUTHCS POOOTa 3 1HO3EMIIMU, 0 MOYATKY iX
BIIBIlyBaHHSI 1HO3EMISIMU Ta TIICJS HOro 3aBeplieHHs NepeBipsaoThes. I[Ipo
pe3yJIbTaTH TaKol MEePEBIPKU CKIIATAETHCS JOBIIKA y JOBUIBHIN (HOpMI, a 3a3HAUCHI B
HIM BiJIOMOCTi BHOCSTHCS JIO BIAIOBIIHOI I'padu KypHAITy o0JiKy 3ycTpiue (y pasi,
KOJIM MPUHOM 1HO3EMIIIB mependadae 3aXou MoA0 O3HAHOMJIEHHS Ta/abo mepemadi
JIOKYMEHTIB, 10 MICTSATh CIIyX)O00BY iH(pOpMaIlito, SKUM NpUCBOEHO Tpud « s
CITYy’)KOOBOTO KOPHUCTYBaHHS») 3a (POpMOIO 3TiHO 3 J0JaTkoM 15, mo BemeTbes
BIJITIJIOM 3 IUTaHb BHYTPINTHBOT TIOJITUKH BUKOHABYOTO KOMITETY.

123. TloBHOBaxkeHHSI 0Ci0 BHKOHABUOTO KOMITETY, sIKi OepyTh Oe3mocepeHio
y4acTh Yy TNpUHAOMI 1HO3EMIIIB, a TaKoX (3a HAsABHOCTI), MOCAJOBHX OCIO, SKi
BUKOHYIOTh 1HIIl 3aBJaHHS, MOB’S3aHI 3 MepeOyBaHHSAM 1HO3EMIIB B YCTAaHOBI,
BU3HAYAIOTLCA TMPOrpaMor0 poOOTH 3 1HO3EMIIMH, a TaKOX MUChbMOBUMHU
PO3MOPSIIPKEHHAMH MICBKOIO ToJIOBU. [IpalliBHUKM BHKOHABYOIO KOMITETY, SKI
OepyTh ydacTh y NMPUMOMI 1HO3EMIIIB 1 MPOBEACHHI pOOOTH 3 HUMM, TTOBUHHI JISTH


http://zakon2.rada.gov.ua/laws/show/736-2016-%D0%BF/paran183#n183
http://zakon2.rada.gov.ua/laws/show/736-2016-%D0%BF/paran25#n25
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JUIIE Y MEXKax HaJaHUX IMOBHOBAXKEHb Ta 3a0e3leuyBaTH OXOpPOHY CIIy»OOBOi
iH(bOpMarTii.

124. 3a0opoHs€ThC i Yac MPUHOMY 1 MPOBEAEHHS POOOTH 3 1HO3EMISIMHU
3QIIMIIATH iX Y CIY)KOOBHX IMPUMIIICHHSIX Ta HA TEPUTOPIi YCTAHOBHU O€3 CYIIPOBOY.

Y BUHATKOBHX BWIMAJKaxX 3a PIMIEHHSM MICHKOTO TOJIOBH CYIPOBIJ 1HO3EMIIIB
MOKE€ HE 3IMCHIOBATHCS 3a YMOBHM BUKOPHUCTAaHHS Ha MapuipyTax ix CIiTyBaHHS
TEXHIYHUX 3aC001B OXOPOHH Ta CIIOCTEPEKEHHSI.

125. Bigain 3 nuTaHb BHYTPINIHBOT MOJITUKKA BHUKOHABUOTO KOMITETY Ha
MiJICTaBl Ta 3a 1H(POPMAIIEI0 TOCAJAOBUX OCI0 BHKOHABUOI'O KOMITETY, SIKi Opaiu
Oe3MocepeIHI0 y4yacTh y MPUMOMI 1HO3EMIIB, pa3oM 3 IHIIUMH CTPYKTYpPHUMHU
MIPO3/1JIaMid BUKOHABYOTO KOMITETY, IO OepyTh y4acTh y IPUHOMI 1HO3EMIIIB,
CKJIaJla€ y AOBUIBHINA (hOpPMI 3BIT MPO BUKOHAHHS MPOrpaMu poOOTH 3 1HO3EMIISIMH, B
SKOMY 3a3HAYaIOThCS:

B1JOMOCTI PO 1HO3EMIIiB, 3MICT IIPOBEICHUX 3 HUMHU O€Cij;

iH(opMallis, sKa BUKOPUCTOBYBaacs yu Oyia mepejaHa 1HO3EMIsIM, Mepestik
(3a HasABHOCTI) BIAMOBIAHUX MaTepialbHUX HOCIIB 1HpopMalii (JOKYMEHTIB,
HayKOBO-TE€XHIYHOI JJOKYMEHTAIli1, 3pa3KiB BUPOOIB TOIIO);

1H(opMallis, OTpUMaHa BiJl IHO3EMIIiB (3a HasIBHOCTI);

MPOTO3UIIIi Ta peKOMEH AL 3a Pe3yIbTaTaMH BI3UTY 1HO3EMIIIB.

126. 3BiT mpo BUKOHAHHS MPOTPaMHU POOOTH 3 1HO3EMIIMHU 3aTBEPIKYETHCA
MICBKUM TOJIOBOIO. Y pa3l mepenayl 1HO3EMIIM JOKYMEHTIB abo MaTeplajbHuX
HOCIIB, WIO MICTITh CIyXO00By iH(popMmarlito, 310paHy Miag Yac MPOBAKEHHS
OTIEPAaTUBHO-PO3IIYKOBOI, KOHTPPO3BIIYBaJIbHOI ISNIBHOCTI, MISIIBHOCTI Yy cdepi
00OpOHU JeprKaBU, KOIiS 3aTBEP/KEHOTO 3BITY MPOTITOM IT'SITH POOOYMX JHIB
HajzicuinaeTbest opranoBi CBY, a Takoxx 3a pIMIEHHSM MICBKOTO TOJIOBH 1HIIMM
3alHTEPECOBAHUM YCTaHOBAM.

127. Tlporpama mpoBeaeHHS pOOOTH 3 1HO3EMIIMH, aKT PO pPe3yibTaTH
MPOBEICHHS EKCIEPTHOI OILIIHKKA Ta 3BIT NP0 BUKOHAHHS Mporpamu podoTu 3
1HO3EeMUSAMHM 30€piraloThCsl y BIAAUI 3 MUTaHb BHYTPIIIHBOI MOJITUKYA BUKOHABYOIO
KOMITETY B OKpeMil CIpaBi, 1110 Nepe10ayaeTbCcsi HOMEHKJIATYPOIO CIPaB.

128. Micbkuii romoBa, IO TpUMAae 1HO3EMIIiB, 3000B’sI3aHUI 3AiIMCHIOBATH
KOHTPOJIb 32 JAISUIBHICTIO 0cCi0, Ha AKUX TMOKJIAJA€ThCS BUKOHAHHA (YHKIIN 3
oprasizaiii mpuioMy 1 IpoBeAEHHS POOOTH 3 THO3EMISIMU, & TAKOXK 3a BUKOHAHHSM
BIJIMOBIAHUX MPOTPaM.

129. V pa3i BUHUKHEHHSI HEOOX1JHOCTI B OJHOYACHOMY 3a0€3MeUYeHHI OXOPOHHU
ciy)00Boi  iHpoOpMaIlii Ta PEKUMY CEKPETHOCTI IMiJI 4Yac MIDKHAPOIHOTO
CHiBpOOITHHIITBA 3aXUCT CIY’)kO00BOi Ta cekpeTHoi iH(dopmallli NpoBaIUTHCS
BiZIMOBITHO 710 BUMOT [lopsiaky opraHizariii Ta 3a0e3MeueHHs PeKUMY CEKPETHOCTI B
JIep’)KaBHUX OpraHax, OpraHax MiICIIEBOTO CaMOBPSIyBaHHs, Ha MIANPHEMCTBAX, B
yCTaHOBaxX 1 oOpranizamisx, 3aTBEep/KEHOT0 TMocTtaHoBor Kabinery MiHicTpiB
VYkpainu Big 18 rpyaus 2013 p. Ne 939 (g cimy:k00BOT0 KOPUCTYBAaHHS ).

Kepyrwounii cnpaBamu
BHKOHABYO0I0 KOMITETY Cepriii IOJOJBKO
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HavyajbHUK 3arajibHOTO BiIiTy
BUKOHABYOIr0 KOMIiTETY JIrwoamuiaa BOHJ/IAP



KYPHAJI
00J1iKy KOHBepTiB (IaKOBaHb) 3 rpudom
«/1o1s1 c1y2K00BOT0 KOPUCTYBAHHS»

JlonmaTok 1
no lacrpyxkuii
(mynkT 17)

Hopsaa- | lata Haagxoa:kenns | HalimeHyBaHHSI yCTAaHOBH, 3 Ak0i | Homepu nokymeHriB, Mignuc npaniBHUKA, MMpumirka
KOBMH KOHBepTa HA/NIMIIOB KOHBEPT (MAKOBAHHS) 1110 3a3HAYeHi Ha BilMOBiTaILHOIO 32
HOMep (makoBaHHS) KOHBEpTI BUKOHAHHS
(makoBaHHi) Bi/INOBiAHOTO BUY POOIT,
10 MiATBEPHAKYE
OTPHMMaHHS KOHBEpPTAa
(makoBaHHA),
AaTa OTPMMAHHSA
1 2 3 4 5 6




Jomatox 2
1o [acTpyxkii
(mynskt 20)

HaiimenyBaHHs yCTaHOBHU

AKT
MPO BIJICYTHICTh BKJIaJeHb 200 NMOPYylIeHb HiJIiCHOCTI,

NMOIIKOIKEHHSI KOHBEPTA (MAKOBAHHSA)
BiJI 20 p.Ne

Llew akT ckiaaeHUn

(HaliMeHyBaHHS TIOCaM KEPIBHUKA CIIY>KOH JIIIIOBOJICTBA YCTAHOBH)

(npi3BHLIe Ta iHIMiAMN)
y IPUCYTHOCTI:

(mocamu, mpi3BUINA, iHIIIAIHA TTOCATOBHUX 0Ci0)

PO Te, 110 MiJ] Yac PO3KPUTTS KOHBEPTA (MTAKOBAHHS ), HAJICIAHOTO

(HaliMeHyBaHHS yCTaHOBH, 10 HAJiCIaNa JOKYMEHTH)

HC BUABJICHO TAKHUX BKJIAACHb

(Ha3BH 1 peecTparliiHi iHIEKCH TOKYMEHTIB, sSIKi HE BUSBIICHO)

BUSIBJIICHO MOPYUIEHHS IITICHOCTI Ta MOIIKOIKEHHS KOHBEPTa (TAaKOBAHHS)

(Ha3BM 1 peecTpalliiiHi IHIEKCH JTOKYMEHTIB, 10 MICTATbCS Y KOHBEpTax (IIaKOBAHHSIX)

3 MOPYIICHHSAM IUTICHOCTI Ta MOIIKOKSHHIMH )

(migmmuc) (iHimiagy Ta npisBHILE)




Jonatok 3
1o [HcTpykiii

(myHKT 25)
AKYPHAII
peecTpauii BXiITHUX TOKYMEHTIB 3 rpugomM
«Jls1 cJry2k00BOT0 KOPUCTYBAHHS»
KinbkicTs . . . N R - .
Jara naaxo-| Jlara ta ABTOop |HasBa Buny ADKVILE Kinbkicts | Pesosronisi | Bigmir- | Bigmitka | Jara i minnuc | Peecrpa- Bin-
JA7KeHHSI TA | peecTpa- |JIO0KYMEHTA |I0OKyMEHTa, pKY TAa HOMepH [a0o BiANOBi4 Ka npo npo niiiHui MiTKa
peecTpa- WidHU’ ioro NpuMip- | JaJbHMHA | PO3MHO- |B3SITTHA HA iHgeKc npo
miHui iHgexc 3aroJI0BOK HUKIB BHKOHABeIl| KEHHSl |KOHTPOJIb CIIPpaBH, 10| 3HU-
inmexc BHUXIiZAHOTO 200 AAOKY- | 10AaT- b (kinb- JAOKY- AKO1 IIEeHHA
BXiIHOTO | IOKYMEHTa KOPOTKHI MeEHTa ka KicTL | MeHTa Ta oTpH- |moBep- MiIIIHATO AOKY-
JOKYMEHTA 3MicT NpUMip- | CTPOK | vianms | menns | AOKYMEHT | MeHTa
HUKIB, oro
KOMY BHKO-
BPYY€HO | HaHHA
(nani-
CJIAHO)
1 2 3 4 5 6 7 8 9 10 11 12 11 13




KYPHAJI
peecTpanii BUXiTHMX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpu(oM
«J1s1 cory2k00BOT0 KOPUCTYBAHHSA» ¥

Homatok 4

1o IacTpyxkuii

(myHKT 25)

JlaTa Bun Haiimeny- ITincraBa ITinroroBJjeno BinnpasJjieno Peectpa- | Homep BinmiTka |[Ipumitka
HAAXO0X- OKYMEHTA BaHHSA BigHeceHHSH . . . . 1178407071 eecT po 3HU-
AXON- | AOKY . A .. | Kiab- KIIbKICTH | HaliMeHy- HOMeEp II p py P
JKeHHS Ta Ta CTPYK- indopmamii . . . ingekc |a0o gara HICHHS
N KicThb apKyuriB BaHHA npuMip-
peecTpa- | KOPOTKHiA TYPHOIO hi (1} . crpaBu, oTpHu- JAOKY-
e . . . npumip- y YCTAHOBH - HHKA .
il 3MicT niapo3ainy, | kareropii 3 . J10 KON MAaHHSA MEHTa
. X HHKIB, iX | KOKHOMY |0JIep:KyBaya .
ingexc npizBuiie ooMe- MiZIINTO JIOKY-
. HOMepH npu- JOKYMEHTA, .
AOKYMEHTA Ta iHimiaan JKEHHM . AOKYMEHT | MEHTA i
MIipHUKY | CTPYKTYp- .
BUKOHABLA | J0CTYNOM HOTO nmianmuc
mixposIiT BHKOHAB-
Yy 1
1 2 3 4 5 6 7 8 9 11 12 13

*VY pasi noTpedu xKypHall MOXKe JIOTIOBHIOBATHCS JI01aTKOBUMH rpadamu.




KYPHAJ
00J1iKy Ta po3nojijly BUaaHb 3 rpugom
«J11s1 cary2K00BOI0 KOPUCTYBAHHA» ¥

JlompaTok 5
1o IacTpyxkuii
(myHkT 29)

Mopsan- | Ha3sa Haniiimio Po3znogia JdoxaTkoBe BUTOTOBJICHHS I[oBepHeHH | 3HMIIEHHA
KOBHUI | BUIaH- NPUMipHHKIB s
HOMep HA . . . . . -
3BiIKH |peecTpa-| KijIb- KYIH Peectpaniii- Kinp- |KigbkicTb| Kyau Peectpaniii- aara, aara,
Hani- | miiEMM | KicTh |HaZicJIaHO| HHH IHIEKC KicTh NPUMIp- | HAXICJIAHO | HUI iHIeKC HOMEPH |HOMeEpP aKTa
1o ado | inAexkc |mpuMip-| ado KoMy | BHXIJIHOTO npuMip- | HUKIiB Ta | 200 KOMY | BHXIZHOr0 | MPUMipHHKI
JAe HAAPY- BXiIHOT0 | HHUKIB BUJIAHO AOKYMEHTa | HUKIB Ta ix BUJIAHO AOKYMEHTAa B
KOBAaHO | cynpo- Ta IX (abo BinmiTKa ix HOMepH (abo BinmiTKa
Bi/IHOTO | HOMepH npo HOMepH npo
JIMCTA i OTPHMAHHS) OTPUMAaHHS) i
aara i nara aara
1 2 3 4 5 6 7 8 9 10 11 12 13

*Y pazi noTpedu xKypHall MOXKE JIOTIOBHIOBATUCS JI0JIaTKOBUMH rpadamu.




JomaTok 6
1o IacTpyxkuii
(mynkT 31)

KYPHAJI
00J1iKy eJIeKTPOHHUX HOCIIB iH(popMmanii,
Ha SIKi IVIAHY€THCH 3alIUCYBATH CJaYy:K00BY iHpopmanio*

Hopsan- (O6aiko- | darTa Bun BigmiTka npo Buaauy BigmiTka nmpo BigmiTtka npo | BigmiTka npo (IIpumitka
KOBMii BHIi B3MIT- | €JIEKTPOHHOTI'O NMOBEPHEHHSA BiinpaBJieH- 3HUIIEHHS
HOMEpP | HOMep | TS Ha HoCif, . . . . HA €JIEKTPOHHOT' 0
. e HallMeHy- | mpi3Buile, JaTa npizBuine, aara i )
00JTiK cepiiHuMi . . . e .. . €JIECKTPOHHOI'0 | HOCiA (1aTa Ta
BaHHSA iHimiaam oTpu- inimiaan mianmuc . .o
HOMeEp . . HOCIf (1aTa Ta | peecTpamiiHu
CTPYKTYP- | BUKOHABISA | MAHHS | NPANiBHUK NPaliBHUK . .
. . peecTpauiiiHu i ingexc
HOT0 HOCif i | aciay:kOu | a ciayxom .
. . . . . M iHgexc aKTa)
niaposainy mignmc | gitoBoa- JiJI0BOI- )
CyNPOBiHOT0
BHKO- cTBa cTBa
JIKCTA)
HABIA
1 2 3 4 5 6 7 8 9 10 11 12

*VY pazi noTpedu KypHall MOXKe JIOTIOBHIOBATHCS JI0aTKOBUMH Tpadami.




Jlonatok 7
1o [acTpyxkii
(ryHKT 47)

JIO3BOJISIO

(HafiMeHyYBaHHS 110Ca/M KEPIBHUKA YCTAaHOBH

(CTPYKTYPHOTO MiAPO3/iNly YCTAHOBH)

(migmmuc) (iHimianu Ta mpi3BuUIIE)

20 p.

3AMOBJIEHHA
HA PO3MHOXKEHHS JOKYMEHTa
3 rpugom «1J1s1 c1y:;K00BOr0 KOPUCTYBAHHS

(B IOKYMEHTa)

Ne

(mata peectparii) (peecTpamniifHuii iHAEKC) (HOMEp MpUMipHHUKA)

(3arosoBOK 200 KOPOTKHM 3MiCT)

KiJIbKICTh CTOPIHOK Y IPUMIPHUKY

KibKicTh TPUMIPHUKIB, SIKI HEOOX1THO BUTOTOBUTH,

Oco0nuB1 yMOBU PO3MHOKEHHS

Buxonasenn

(iHimiayM Ta Mpi3BHIIE)

(HaliMEHyBaHHsI N0CAIM KEPiBHUKA CTPYKTYPHOTO (minmnuc) (imimianu Ta IPi3BHUIIE)
MiAPO3 LTy, IO 3AIHCHIOE 3aMOBIICHHS)

(HaliMeHYBaHHSI ITOCAIN KEPIBHUKA CITYKOH
IITOBOJICTBA)

20 p.

[TpuiiHATO 10 BUKOHAHHS

(HaiiMeHyBaHHS ITOCA/N MPAIliBHUKA, III0 BUKOHYE
po6OTH 3 PO3MHOKEHHS JJOKyMEHTa)

«_» 20 p.




Jlonatok 8
1o IacTpyxkuii
(mynkT 50)

KYPHAJI
00J1iKy pO3MHOKEHHUX JOKYMEHTIB
3 rpudom «/Ij1s1 cory:K00BOTr0 KOPUCTYBAHHS»

Iopsia- Jlara Bun JlaTa Ta Kinbkicts | Kiabkicts | IlpizBuine Jlata Bugaui IIpizBumie Ta BigmiTka
KOBMH PO3MHOKEHHH JAOKYMEHTa, peecTpaniii- apKyuiiB npuMip- | Ta iHimiaaM | PO3MHOMKEHHMX iHimiaan npo
HOMep ioro HHUH iHIeKC HHUKIB MoCaja0Boi | NMPUMIPHUKIB NpauiBHUKA, | 3HUIIEHHS
3aroJI0BOK JOKyYMEHTa ocoom, sika AKUHT JOKyYMEHTAa
a00 KOpOTKHUii aajia OTpUMYE€
3micT A03BiJ HA PO3MHOKeHI
PpO3MHO- NPUMIPHUKH,
JKeHHS foro mianuc
1 2 3 4 5 6 7 8 9 10




Jomatok 9
1o [acTpyxkii
(myHKT 68)

JO3BOJIAO
BHUJAYy CIIPaB

(HaliMeHyBaHHSI TI0CaM KEPIBHUKA CTPYKTYPHOTO ITiPO3IiTy

sKuit 30epirae crpasu 3 rpudom «lis cimyx60Boro

KOPHCTYBaHHS»)

(mmiamuc) (iHimiaM Ta Mpi3BHUILE)

20 p.

3AMOBJ/IEHHSA
Ha BUAAa4y cnpas 3 rpudom

«Jl1s1 cory2k00BOT0 KOPUCTYBAHHS»

(mera Bumayi cipas 3 rpudoM « s ciry’>k00BOTO KOPUCTYBAHHSD» )

IHopsan- Homep 3aroJ10BoK Mera a0 mincrasa IIpizBume
KOBMH crpaBu crpaBu po6oTHm 3 Ta iHigiaam
HOMep AOKYMEHTaMHU NpaniBHUKA, AKOMY
BH/IA€THCS CIIPaBa
1 2 3 4 5
(HaiiMeHyBaHHS 110CaIU KEPiBHUKA CTPYKTYpPHOTO (miamuc) (iniwianum Ta npi3BuILe)

MiPO3 /iy, KUl 3IHCHIOE 3aMOBIICHHSI CTIPaB)

20




KYPHAJI

Jomatok 10
1o [acTpykii
(myHKT 69)

00J1iKy BHIa4i ciipas 3 rpudom
«JJ191 CJ1y:K00BOTr0 KOPUCTYBAHHA» ¥

Hopsn- | Haszsa | Homep cnpasu, | [ligpo3mii i IMignuc i nara Mpumirka
KOBHMi | crpaBu HOMepH npizBuie
. . . OTPMMAaHHS | IOBEPHEHHA
HOMep 200 NpUMipHUKIB | MpamiBHMKA
BUJIAHHA BHIAHEL TA
KIJIBKiCTH
CTOPIiHOK
1 2 3 4 5 6 7

*VY pasi moTpebu KypHaTI MOXKe JOTIOBHIOBATHUCS T0IaTKOBUMHU rpadamm.




Homatoxk 11
1o [acTpyxkii
(yHKT 72)

JO3BOJIAIO
BHUJAYy CIIPaB

(HaiiMeHyBaHHS TI0CaH KepiBHUKA apXiBHOTO MiPO3iIy

ycTaHOBH (0co0u, BiAMOBIIANBHOI 32 apXiB)

(migmuc) (iHimianu Ta Hpi3BUIIE)

20 p.

3AMOBJ/IEHHA

HA BUIa4y CIIPaB 3 apXiBHOI0
miApo3alLy (apXiBy) YCTAHOBH
BT 20 p.Ne

[Ipomry BunaTu

(npi3BHILe, iHINIaNK i HAKMEHYBAHHS [10CA/IU MPAIiBHUKA, BIAMNOBIIAILHOTO 32 pOOOTY i3 CIIpaBaMu)

JUTSE

(MeTa poOOTH 3 JOKYMEHTAaMH, OPI€HTOBHHUI CTPOK BUKOHAHHS POOOTH)
TaKi CIIPaBHU:

®onp Homep Homep 3aroJ10BoOK KinbkicTh Iignmc IMigmmc
onucy CIIPpaBH CIIPaBH apKyuuiB 3aMOB- npaniBHUKA
HHMKAa, apXiBHOIO
AKUH niapo3ainay
oTpHMaB (apxiBy)
crpaBy YCTAHOBH, AKOMY
NMOBEPHYTA
crnpaBsa
1 2 3 4 5 6 7
(HaliMeHyBaHHS TIOCA/I1 KEPiBHUKA CTPYKTYPHOTO (miznuc) (iHimianm Ta mpi3BHIIE)

MiAPO3Iiy, 110 3AiHCHIOE 3aMOBJICHHS)

20 p.




JlogaTok 12
1o [acTpykmii

(myHKT 78)
KYPHAIJI
00J1iKy po00UYMX 301IMTIB
IMopsn- IIpi3Buiie Ta BiacHe im’s ITocaga BignmoBigaaLHOI 0CcO0M KinbkicTs apkymiB Jlara ITignuc
KOBHH BiANOBIiZAJIBLHOI 0CO0H
HOMep
1 2 3 4 5 6




JongaTok 13
1o [HcTpyKIni
(myukT 96)

KYPHAJI
00J1iKy cXOBHIII I/Is1 30epiraHHs JOKYMEHTIB, CIIPaB
3 rpugom «1j1s c1y:;K00BOro KOPUCTYBAHHN» TAa KJIKOYiB BiJl HUX

Ne Haiimeny- InBen- Micue- Haiimeny- Homep IpizBuine, BigMmiTka BinmiTka npo Homep pwu-
3/m BaHHA TApHUI | 3HAXOMKEH- BaHHSA ocoducroi | iHimiagam Ta | BianmoBiZaNbLHOI NOBEPHEHHS ocoducToi MiTKa
(mada, ceiip) | HOMep | Ha madwu, MaTepiajibHU | MeYaTKH, | MiANUc ocoou, oco0u mpo KJII0YA Bil |MeYaTKH, AKOI0
madu, ceiy X HociiB AKOI0 BiimoBigaIb- oJlepKaHHA madu, ceiidpy | omeyaraHui
ceiidy | (migposaii, inopmanii omneya- HOI 32 mady, OJTHOTO neHaJs i3
aapeca, 1110)] TYEThCH ceiip NpUMipHUKA 3alaCHUM
Ne poGouoi | 30epiralTbcs mada, KJII04A Bix madmu, NPUMIPHUKOM
KiMHaTH) (moKymeHTH, cerd ceidy KJII0YA BiJ
CIPaBH TOLIO) nianuc aara Ipi3- 1ara mwadu, ceidy
oJep:ka | BHILe,
HHA iHimi-
aum,
mignmuc
1 2 3 4 5 6 7 8 9 10 11 12 13




Jomatok 14
1o [HcTpyKIi
(myukt 105)

3ATBEP/IKVIO

HaitmenyBaHHs mocaiv KepiBHUKA
YCTaHOBH

(migmmuc) (iHimiany Ta npi3BUIIE)

20 p.

AKT
PO Pe3yJIbTATH NePeBipKUA HAABHOCTI Ta (PI3MYHOI0 CTAHY JOKYMEHTIB,
CIIPaB, BUAAHb, €JICKTPOHHUX HOCIIB iHgopmawii 3 rpudom «/las
CJIY:K00BOr0 KOPUCTYBAHHS» Ta OpraHizauii poooTH 3 HUMHU
Bijg 20 p.Ne

Ha I11ICTaB1

(Ha3Ba PO3MOPSIYOTO TOKYMEHTA)

BIJI 20 p. Ne

Kowmicier y cknami:

(HalitMeHyBaHHSI TOCAIH, 1HII[IAH 1 IPI3BUIIIE TOJOBU KOMICIT Ta 11 YIeHiB)

3 20 p. mo 20 p. TMpOBEAEHO MEPEBIPKY
HAasBHOCTI Ta (P13UYHOTO CTaHy JOKYMEHTIB, CIIpaB, BUJIaHb, €IEKTPOHHUX HOCIIB
iH(popmanii 3 rpudom «Jst cayk00BOro KOpUCTYBaHHS» Ta opraHizaiii poOoTH
3 HUMH.

VY pe3ynbTari NpoBeACHHS EPEBIPKU BCTAHOBIICHO:
1. Ycboro 3a onrcamMu (HOMEHKIIATypaMHU CIIpaB, *KypHajJaMu peecTparlii)

(KiTBKiCTh JOKYMEHTIB, CIIPaB, BUJaHb, EIEKTPOHHHUX HOCIIB iH(popMalril)
3 HUX:
HasABH1

(peectpariiiHi iHAEKCH TOKYMEHTIB, HOMEPH CIIPaB, BUJAaHb)

BIJICYTHI

2. BusiBneHi TOKyMEHTH, CIIpaBH, BUJIAHHS, €IEKTPOHHI HOCIT 1H(popMaIii,
HE BHECEHI /O OMmucCiB (HOMEHKJIATYyp CIpaB, >KypHaliB peecTpaiii),




3. Xapakrepuctuka (I3UYHOTO CTaHy JOKYMEHTIB, CIIpaB, BHUJaHb,
CJIEKTPOHHMX HOCIIB 1HQOpMalii Ta cTaHy opradizamii poOOTH 3 HHUMH

I'ostoBa Komicii

(mimmmc) (iHimiaM Ta TPi3BHUIIE)

YeHu KOMICII:

(miamnuc) (iHiIiaJK Ta MPi3BHUIIIEC)




KYPHAJI

Jonmatok 15
1o [acTpyxkuii
(myHkT 122)

00J1iKy 3ycTpiueil 3 iHO3eMHMMU JieJIeraiiiMu, rpyliaM Ta OKPeMUMHM iHO3eMUAMHU

(HaliMeHyBaHHS YCTAaHOBH)

IpizBuue, im’s,

Mera 3ycTpiui,

Pe3yabTaTn 3ycrTpiui

1o 0aTbKOBI R CTpyKTYpHI IpizBume Ta . . PexBizutn
. ininiagm Ta . . - (3a3HayaTHCA BigoMoOCTI .
. (3a HAsABHOCTI) . niapo3aiau ininiaamn MaTepiajJbHUX
IMopsna- Ilepiox . npi3BuILe . . PO BUKOHAHHSA NPOrpamMu
N iHozemus, . YCTAHOBH, 3 NpaniBHUKIB . HOCiiB
KOBMH nepeoy- . 1ocaj0BuX 0Cio, . po0oTH 3 iHo3eMUAMU, Y .
HaliMeHyBaHHA . . PoGOTOI0 IKHX YCTAHOBM, fAKI . . .. | indopmamii,
HOMep BaHHSA BiiMoBiTaIbLHUX . pasi nepenaui cry:k00B0i .
Aep:KaBH, .. 03HAOMMJITUCH OpaJiu y4yacrtb y . . 10 nmepeaani
3a oprasizauiro . . . . indopmauii - pekBizuTu .
YCTAHOBH, .. iHo3emui 3ycTpiui . . iHozeMusim
e 3ycTpivi BiANOBIAHOTIO 103BOJTY)
oprasizamii
1 2 3 4 5 6 7 8




